-EMPLOYMENT OPPORTUNITY-
PUBLIC DEFENDER INVESTIGATOR
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DEPARTMENT: PUBLIC DEFENSE/CLERK
SALARY RANGE: $51,022/ANNUAL TO START

$51,022 - $65,124/ANNUAL FULL RANGE
OPENING DATE: NOVEMBER 9, 2009

CLOSING DATE: OPEN UNTIL FILLED; FIRST REVIEW 11/23/09 (APPLICATIONS MUST
BE RECEIVED BY THE PERSONNEL OFFICE ON OR BEFORE THE CLOSING DATE.)

IN ORDER TO BE CONSIDERED FOR THIS POSITION, YOUR APPLICATION
PACKET MUST INCLUDE EACH OF THE FOLLOWING ITEMS:

1. Kitsap County Application Form
2. Supplemental Questionnaire

3. Letter of Interest

4. Resume

GENERAL STATEMENT: This is specialized investigative work for the Public Defender Division of the
Clerk’s Office. Investigators within this classification are assigned to investigate criminal cases for Public
Defenders. Incumbents are expected to facilitate the work of the Public Defender Division by applying
specialized knowledge and skills and using independent judgment and initiative to plan, organize and
initiate an investigation; trace information and people through a variety of methods/sources; perform field
investigations; conduct interviews of a sensitive and sometimes volatile nature; seek out, identify and
gather evidence; coordinate the service of or personally serve legal process; determine information
needed for appropriate criminal defense; prepare detailed reports; manage a large caseload; document
files; and, as necessary, testify in court. In addition, the incumbent must work well with other agencies
and members of the public. Some of the interpersonal contact may involve hostile, unpredictable
individuals. Travel, surveillance and undercover work may be required. Supervision usually consists of a
statement of desired objectives, discussion of unusual problems and review of results obtained.

MINIMUM QUALIFICATIONS: Licensed as a Private Investigator by the State of Washington currently or
able to obtain within on year of appointment. Three years of prior investigative experience or acceptable
substitute comparable to defense investigative work. Computer skills and experience utilizing MS Word
and Excel. MS Access experience/knowledge is preferred.

LICENSES, CERTIFICATES & OTHER REQUIREMENTS: Licensed as a Private Investigator by the
State of Washington currently or able to obtain within on year of appointment. Must be able to fulfill all
traveling requirements of this position and meet the qualifications and guidelines of the Fleet Risk Control
Policies in the operation of a motor vehicle on County business, including possessing and maintaining a
valid Washington State Driver's License and the appropriate amount of automobile insurance.

This position requires a security clearance. A thorough background check through law
enforcement agencies and previous employers will be conducted on all applicants based on
information supplied on the application and supplemental questionnaire. Kitsap County reserves
the right to independently determine the applicant's prior criminal conviction record within the last
ten years.

Thisis an “at will” appointed position. An “at will” employee’s continued employment with the County
is at the discretion of the County Clerk and his/her appointment may be revoked at any time with or
without cause and without right to appeal.
Examiner: Carol Mackie
Kitsap County is an equal opportunity employer and does not discriminate on the basis of race, creed, color,
national origin, sex, marital status, sexual orientation, gender identity diversity, age, honorably discharged veteran,
veteran status, HIV status, the presence of any sensory, mental or physical disability, or the use of a trained dog

guide or service animal by a person with a disability. If you wish more information, contact Kitsap County
Personnel Division.

Kitsap County Courthouse # 614 Division Street, MS-23 # Port Orchard, Washington, 98366-4676
www.Kitsapgov.com or Personnel (360) 337-7185 EXT. O
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