
K I T S A P   C O U N T Y 
 

REQUEST FOR PROPOSAL (RFP) 
VETERANS ASSISTANCE PROGRAM 

ANNOUNCEMENT  
 
DUE:  July 17, 2009 @ 3:00 PM 
The Kitsap County Personnel and Human Services Department  Veterans Assistance Program 
is requesting proposals for the operation of Start Your Own Business Program for Veterans 
within Kitsap County.  Funding is estimated to be $45,000 for this program and is available 
from the Kitsap County Veterans Assistance Fund.  Submission deadline is July 17, 2009.  
Actual operating dates are August 1, 2009 through July 31, 2010 
 
CONTRACTING PERIOD 
 
Proposals selected for funding will be eligible for a one-year services contract from  
August 1, 2009 through July 31, 2010 with the possibility of a one-year renewal.  Kitsap County 
reserves the right to extend contracts for up to three additional years.   
 
Funds announced in this Request for Proposal (RFP) are estimates only of the amount of 
funds that will actually be available for the contracting period.   
 
Revenue for the Kitsap County Veterans Assistance Fund comes from a small portion of local 
property taxes authorized by the Revised Code of Washington. 
 
TARGET POPULATION 
 
This training is for low income or unemployed veterans and/or their spouses who meet the 
eligibility requirements of Kitsap County Veterans Assistance Fund.  A preliminary survey has 
demonstrated over 80 individuals interested in entrepreneurial training. 
 
PROGRAM PURPOSE, GUIDELINES AND EXPECTATIONS FOR START YOUR OWN 
BUSINESS PROGRAM FOR VETERANS 
 
At the direction of the Kitsap Board of County Commissioners, the Kitsap County Department 
of Personnel and Human Services administers the Kitsap County Veterans Assistance 
Program, which provides services to indigent veterans.   
 
Services include providing temporary emergency assistance to individuals and hosting events, 
such as Stand Downs.  During 2008, the County distributed over $250,000 in direct aid to 
veterans through a contractor. Stand Down is a military term for when a unit would ‘stand 
down’ from the front lines for rest and recuperation.  During the Viet Nam era, veteran 
organizations began using the term when hosting events where social service agencies, the 
Veterans Administration, and other agencies would provide free services, clothing, haircuts, 
and meals to large groups of indigent veterans. 
 
The objective of Kitsap County, with regard to the problems of low income and unemployed 
veterans, is to provide a thoughtful and balanced program that will assist veterans or their 
spouses achieve financial independence and inspire economic growth within the county. 
 
In April, the Veterans Assistance Program mailed 498 letters to attendees of past Stand 
Downs and individuals who have applied for temporary emergency assistance during the past 
two years, asking if they would be interested in attending entrepreneurial training.  Over sixty 



responded positively and another 20 expressed interest while attend a Stand Down on May 7, 
2009.  
 
Responders also indicated that a two to three hour program one day a week was preferred.  
 
Proposals should take into consideration that attendees will have a diverse range of 
social/economic experience. 
 
 
A. Program Requirements 
 
The County realizes that successful outcomes are not entirely dependent on classroom 
instruction.  Mentoring is also considered a vital component. 
 
A successful proposal should include the following: 

 
Academic outline by course title that will lead to a feasible business plan 
Description of mentoring program 
Access to micro loans 
Ability to track performance measures 
History of success 
History of working with the target population and or low income 
 

 SECTION II 
 
PROPOSAL REQUIREMENTS 
 
A. Proposal Submission 
 
All responses to this Request for Proposal (RFP) must be complete.  All proposals shall be on 
plain, white bond paper (8-1/2" x 11") and stapled once in the upper left corner.  Proposals 
must be typed in standard size, black type not to exceed 12 characters per inch.  No binding or 
folders will be accepted.  Binder clips may be used to keep pages together.  The original 
response and five (5) additional copies, including all supporting materials, must be enclosed in 
an envelope or box and submitted to: 
 

Kitsap County Purchasing Department 
Attn: R’Lene Orr 

614 Division St., MS-20 
Port Orchard, WA 98366 

 
Hard copy responses must be received not later than 3:00 pm on Friday, July 17, 2009.  Post 
marked or facsimiles are not acceptable.  In addition, a PDF version may be sent to Leif 
Bentsen LBENTSEN@co.kitsap.wa.us. 

 
If you have any questions regarding the proposal or the application process, please contact 
R’Lene Orr, Purchasing Manager at (360) 337-4410 or rorr@co.kitsap.wa.us. 

 
SECTION III 

 
SPECIFIC INSTRUCTIONS 
 
1. PROGRAM NARRATIVE 
 
All responses must contain sufficient information necessary to thoroughly describe the 
program design and operation for the proposed services.  Information specific to each type of 
service must be included.   



 
Please note that the narrative for this section is limited to no more than five (5) pages not 
including attachments.   
 

a. Describe overall program 
b. Describe course curriculum, including optimal class size. 
c. Describe the mentoring program 
d. Describe the micro loan program 
e. Describe how you will track performance measures 
f. Describe techniques you will use to decrease the probability of dropouts 
 

2. ORGANIZATIONAL CAPACITY 
 
Please note that the narrative for this section is limited to no more than three (3) pages.   
 

a. What is the mission of your organization and how is it compatible to this        
      project? 

b. Demonstrate your successes with similar programs 
c. Describe your experience working with veterans and or low income 
c. Provide biographical sketches of instructors and mentors 

 
3. BUDGET 
 
Please include description of expenses in the narrative. 
 
 

 
Title 

 
Narrative 

 
Expense 

 
 

  
Salaries/benefits 

 
 

 

 
 

  
Office/Operating Supplies 

 
 

 

 
 

  
Professional Services 

 
 

 

 
 

  
Miscellaneous 

 
 

 

 
 

  
 
Agency Administration 
 

 
 

 

   
 
Other (Specify) 
 

  

 
TOTAL  
 

 
 

 

 
 



 
 SECTION IV 
 
 OTHER REQUIREMENTS 
.  
MISCELLANEOUS 
 
A. Contract 
 

The applicant has read the attached General Contracting Conditions (Section V) and 
agrees to accept this contract language if awarded a contract as a result of this RFP.  
Applicant also understands that if awarded a contract from this RFP, he/she agrees to be 
bound by the terms of said documents and agrees to provide evidence satisfactory to the 
County that the person or persons signing contract documents on behalf of the applicant 
are duly authorized to do so and have full authority to bind the applicant to the terms and 
conditions contained in the contract document. 

 
1. Advance Payments Prohibited 

 
The applicant shall be entitled only to reimbursement for expenses incurred during the 
contract period for work accomplished.  No payment in advance or in anticipation of 
services or supplies to be provided by this contract shall be made by the County. 

 
2. Conflict of Interest 

 
The County has in its sole discretion the option to render the awarded contract void if the 
successful applicant, or his/her agents or representatives, offer gratuities in the form of 
entertainment or gifts to any officer or employee of the County with a view towards 
securing this contract or securing favorable treatment with respect to the awarding or 
amendment of this contract. 

 
3. Contract Costs 

 
Spending in excess of the contracted dollar amount is prohibited. 

 
4. Contractor Registration 

 
The applicant agrees to complete registration with the Department of Revenue, General 
Administration Building, Olympia, Washington 98504, prior to the execution of this 
Contract, and to pay any taxes or fees required by the State as a condition of providing 
services under this Contract. 

 
5. Use of Name Prohibited 

 
The applicant shall not, in any way, contract on behalf of or in the name of the County. 
 
6. Insurance 

 
The successful applicant will secure and/or provide evidence of adequate insurance 
coverage as specified by the contract. 

 
B. Request For Proposal (RFP) Process Stipulations 
 

1. Disputes 



 
Any dispute concerning an interpretation of terms or conditions arising under this RFP 
which is not disposed of by agreement shall be decided by the Director of Personnel and 
Human Services, who shall set forth a decision in writing and mail or otherwise furnish a 
copy thereof to the Contractor. 

 
2. Cancellation of Award 

 
Kitsap County reserves the right to cancel an award immediately if new federal and/or 
county regulations make it necessary to substantially change the project purpose or 
content, or prohibit such a project.  

 
3. Authorship 

 
Responses developed with the assistance of organizations or individuals outside the 
applicant’s own organization should be identified.  No contingent fees for such assistance 
will be allowed to be paid under any contract or grant resulting from this RFP.  All 
responses submitted become the property of the County, and it is understood and agreed 
that the applicant claims no proprietary rights to the ideas contained therein. 

 
4. Independent Price Determination 

 
The applicant guarantees that in connection with this response the prices and/or cost data 
have been arrived at independently, without consultation, communication or agreement 
for the purpose of restricting competition.  This section does not preclude or impede the 
formation of a consortium of agencies which intend to respond to this RFP. 

 
5. Subcontracting 

 
Applicants must include any plans for subcontracting of services or activities of the 
program.  It is understood that the contractor(s) is held responsible for the satisfactory 
accomplishment of the service or activities included in such subcontract.  The County 
reserves the right to approve all subcontractors. 

 
6. Rejection of Response 

 
No responses submitted under this Request for Proposals (RFP) will be returned for 
correction or clarification.  If the response is incomplete, it will be rejected.  Verbal, 
alternative, and late responses will not be considered for selection.  The County reserves 
the right to accept or reject any or all responses received as a result of this RFP, to 
negotiate with all qualified sources, or to cancel in part, or in its entirety, this RFP if it is in 
the best interest of the County to do so. 

 
      7. Appeal Process 
 

Any applicant may appeal the selection of responses by filing a written complaint within 
five (5) working days with the Director of the Kitsap County Personnel and Human 
Services. 

 
 
 
 
 



       8.  Price Warranty 
 

The applicant warrants that the rates quoted for services in response to this RFP are not 
unreasonably greater than the rates for the same services performed by the same 
individuals under any other existing contracts or grants. 

 
       9. Waivers 
 

The right is reserved by the County to waive specific terms and conditions contained in 
this Request for Proposals.  It shall be understood that any response is predicated upon 
the acceptance of all terms and conditions in the RFP unless the proposer has obtained 
such a waiver in writing. 

 
      10. Addenda to the Request for Proposals 
 

In the event it becomes necessary to revise any part of this RFP, addenda will be 
provided to all applicants who received the RFP. 

 
 

SECTION V 
 

GENERAL CONTRACTING CONDITIONS 
 

This contract for Human Services (the Contract) is entered into by Kitsap County, a municipal 
corporation, having its principal offices at 614 Division Street, Port Orchard, Washington, 
98366 (the County) and  having its principal office at  (the Contractor). 

     EFFECTIVE DATE OF CONTRACT 
SECTION 1.     EFFECTIVE DATE OF CONTRACT 
 
The Contract will become effective on and terminate on .  In no event will the Contract become 
effective unless and until it is approved and executed by the duly authorized representative of 
Kitsap County. 
 
SECTION 2.     SERVICES TO BE PROVIDED 
 
2.1 A description of the services to be performed by the Contractor is set forth in 

Attachment B: Statement of Work, which is attached to the Contract.  
 
2.2 The Contractor agrees to provide its own labor and materials.  Unless otherwise 

provided for in the Contract, no material, labor or facilities will be furnished by the 
County. 

 
2.3 The Contractor will perform the work specified in the Contract according to standard 

industry practice. 
 
2.4 The Contractor will complete its work in a timely manner and in accordance with the 

schedule agreed to by the parties. 
 
2.5 The Contractor will confer with the County from time to time during the progress of the 

work.  The Contractor will prepare and present status reports and other information that 
may be pertinent and necessary, or as may be requested by the County. 

 



SECTION 3.     CONTRACT REPRESENTATIVES 
The County and the Contractor will each have a contract representative.  A party may change 
its representative upon providing written notice to the other party.   
 
SECTION 4.     COMPENSATION 
 
4.1 A description of the compensation to be paid to the Contractor is set forth in Attachment 

C: Budget Summary, which is attached to the Contract. 
 
4.2 The total amount payable under the Contract by the County to the Contractor in no 

event will exceed $___________.  Any cost incurred by Contractor over and above the 
year-end sums set out in the budgets shall be at the Contractor’s sole risk and expense. 

 
4.3 Unless otherwise provided in the Contract, the Contractor may submit an invoice to the 

County once a month for payment of work actually completed to date.  Contractor shall 
use the Department of Personnel and Human Services Contractor Invoice Form, 
available from the County.  Subject to the other provisions of the Contract, the County 
generally will pay such an invoice within 30 days of receiving it.   

 
4.4 The County will submit payments for work performed to: 
 

Leif Bentsen, Veterans Assistance Program Coordinator 
Contract Administrator 
Kitsap County Department of Personnel and Human Services 
614 Division Street MS-23 
Port Orchard, WA  98366-4676 
 

4.5 The Contractor will be paid only for work expressly authorized in the Contract. 
 
4.6 Payments shall not be construed as a waiver of the County’s right to challenge the level 

of the Contractor’s performance under this Contract and to seek appropriate legal 
remedies. 

 
4.7 The Contractor will not be entitled to payment for any services that were performed prior 

to the effective date of the Contract or after its termination, unless a provision of the 
Contract expressly provides otherwise. 

 
4.8 If the Contractor fails to perform any substantial obligation and the failure has not been 

cured within 10 days following notice from the County, the County may, in its sole 
discretion and upon written notice to the Contractor, withhold all monies due the 
Contractor, without penalty, until such failure to perform is cured. 

 
4.9 The Contractor shall pay no wages in excess of the usual and accustomed wages for 

personnel of similar background, qualifications and experience. 
 
4.10 The Contractor shall pay no more than reasonable market value for equipment and/or 

supplies. 
 
SECTION 5.     AMENDMENTS AND CHANGES IN WORK 
 



5.1 In the event of any errors or omissions by the Contractor in the performance of any work 
required under the Contract, the Contractor will make all necessary corrections without 
additional compensation.  All work submitted by the Contractor will be certified and 
checked by the Contractor for errors and omissions.  The Contractor will continue to be 
responsible for the accuracy of work even after the work is accepted by the County. 

 
5.2 In order to be effective, any contract renewal, amendment or modification must be in 

writing, be signed by both parties and be attached to the Contract.  Work under a 
renewal, amendment or modification may not commence until the renewal, amendment 
or modification has been approved by the County and has become effective. 

 
5.3 Either party may request that the Contract terms be renegotiated when circumstances, 

which were neither foreseen nor reasonably foreseeable by the parties at the time of 
contracting, arise during the period of performance of the Contract.  Such 
circumstances must have a substantial and material impact upon the performance 
projected under this Contract and must be outside the control of either party. 

 
SECTION 6.     HOLD HARMLESS AND INDEMNIFICATION 
 
To the fullest extent permitted by law, Contractor shall indemnify, defend and hold harmless 
the County and its elected and appointed officials, officers, employees and agents from and 
against all claims resulting from or arising out of the performance of this Contract, whether 
such claims arise from the acts, errors or omissions of Contractor, its subcontractors, third 
parties or the County, or anyone directly or indirectly employed by any of them or anyone for 
whose acts, errors or omissions any of them may be liable.  “Claim” means any loss, claim, 
suit, action, liability, damage or expense of any kind or nature whatsoever, including but not 
limited to attorneys’ fees and costs, attributable to personal or bodily injury, sickness, disease 
or death, or to injury to or destruction of property, including the loss of use resulting therefrom.  
Contractor’s duty to indemnify, defend and hold harmless includes but is not limited to claims 
by Contractor’s or any subcontractor’s officers, employees or agents.  Contractor’s duty, 
however, does not extend to claims arising from the sole negligence or willful misconduct of 
the County or its elected or appointed officials, officers or employees.  For the purposes of this 
indemnification provision, Contractor expressly waives its immunity under Title 51 of the 
Revised Code of Washington and acknowledges that this waiver was mutually negotiated by 
the parties. 
 
SECTION 7.     INSURANCE 
 
7.1 Professional Legal Liability.  The Contractor, if it is a licensed professional, will 

maintain professional legal liability or professional errors and omissions coverage 
appropriate to the Contractor’s profession.  The coverage will have a limit of not less 
than $1 million per occurrence.  The coverage will apply to liability for a professional 
error, act or omission arising out of the Contractor’s services under the Contract.  The 
coverage will not exclude bodily injury or property damage.  The coverage will not 
exclude hazards related to the work rendered as part of the Contract or within the scope 
of the Contractor’s services under the Contract, including testing, monitoring, measuring 
operations or laboratory analysis where such services are rendered under the Contract.  

 
7.2 Workers’ Compensation and Employer Liability.  The Contractor will maintain 

workers’ compensation insurance as required by Title 51, Revised Code of Washington, 
and will provide evidence of coverage to the Kitsap County Risk Management Division.  



If the Contract is for over $50,000, then the Contractor will also maintain employer 
liability coverage with a limit of not less than $1 million. 

 
Any additional workers’ compensation requirements can be found in Attachment A, 
Special Terms and Conditions. 

 
7.3 Commercial General Liability.  The Contractor will maintain commercial general 

liability coverage for bodily injury, personal injury and property damage, subject to a limit 
of not less than $1 million per occurrence.  The general aggregate limit will apply 
separately to the Contract and be no less than $2 million.  The Contractor will provide 
commercial general liability coverage that does not exclude any activity to be performed 
in fulfillment of the Contract.  Specialized forms specific to the industry of the Contractor 
will be deemed equivalent provided coverage is no more restrictive than would be 
provided under a standard commercial general liability policy, including contractual 
liability coverage. 

 
7.4 Automobile Liability.  The Contractor will maintain automobile liability insurance as 

follows (check ONE of the following options):  
 
   Not Applicable. 

 
  The Contractor will maintain commercial automobile liability insurance with a limit of 
not less than $1 million each accident combined bodily injury and property damage.  
The aggregate limit will be at least $2 million.  Coverage will include owned, hired and 
non-owned automobiles.  

 
  The Contractor will maintain automobile liability insurance or equivalent form with a 
limit of not less than $100,000 each accident combined bodily injury and property 
damage.  The aggregate limit will be at least $300,000.  If a personal lines automobile 
liability policy is used to meet this requirement, it must include a business rider and 
must cover each vehicle to be used in the performance of the Contract and the 
certificates of insurance must evidence that these conditions have been met.  If the 
Contractor will use non-owned vehicles in performance of the Contact, the coverage will 
include owned, hired and non-owned automobiles.  

 
7.5 Miscellaneous Insurance Provisions 
 

A. The Contractor’s liability insurance provision will be primary with respect to any 
insurance or self-insurance programs covering the County, its elected and appointed 
officers, officials, employees and agents. 

 
B. The Contractor’s commercial general liability insurance and automobile liability 

insurance (if applicable) will include the County, its officers, officials, employees and 
agents as additional insureds with respect to performance of services.  

 
C. The Contractor’s commercial general liability insurance and automobile liability 

insurance (if applicable) will contain no special limitations on the scope of protection 
afforded to the County as an additional insured. 

 
D. Any failure to comply with reporting provisions of the policies will not affect the 

coverage provided to the County, its officers, officials, employees or agents. 
 



E. The Contractor’s insurance will apply separately to each insured against whom claim 
is made or suit is brought subject to the limits of the insurer’s liability. 

 
F. The Contractor will include all subcontractors as insureds under its policies or will 

furnish separate certificates and endorsements for each subcontractor.  All coverage 
for subcontractors will be subject to all of the requirements stated in these 
provisions. 

 
G. The insurance limits mandated for any insurance coverage required by the Contract 

are not intended to be an indication of exposure, nor are they limitations on 
indemnification. 

 
H. The Contractor will maintain all required policies in force from the time services 

commence until services are completed.  Certificates, policies and endorsements 
scheduled to expire before completion of services will be renewed before expiration.  
If the Contractor’s liability coverage is written as claims-made-policy, then the 
Contractor must evidence the purchase of an extended-reporting period or “tail” 
coverage for a three-year period after completion of the services. 

 
7.6 Verification of Coverage and Acceptability of Insurers. 
 

A. The Contractor will place insurance with insurers licensed to do business in the 
State of Washington and having A.M. Best Company ratings of no less than A-VII, 
with the exception that excess and umbrella coverage used to meet the 
requirements for limits of liability or gaps in coverage need not be placed with 
insurers or re-insurers licensed in the State of Washington. 

 
B. The Contractor will furnish the County with properly executed certificates of 

insurance or a signed policy endorsement which will clearly evidence all insurance 
required in this Section before work under this Contract shall commence.  The 
certificate will, at a minimum, list limits of liability and coverage.  The certificate will 
provide that the underlying insurance contract may not be canceled, or allowed to 
expire, except on 30-days' prior written notice to the County.  Any certificate or 
endorsement limiting or negating the insurer’s obligation to notify the County of 
cancellation or changes must be amended so as not to negate the intent of this 
provision.   

 
C. The Contractor will furnish the County with evidence that the additional-insured 

provision required above has been met.  Acceptable forms of evidence are the 
endorsement pages of the policy showing the County as an additional insured. 

 
D. Certificates of insurance will show the certificate holder as Kitsap County and 

indicate “care of” the appropriate County office or department.  The address of the 
certificate holder will be shown as the current address of the appropriate County 
office or department. 

 
E. The Contractor will request that the Washington State Department of Labor and 

Industries, Workers Compensation Representative, send verification to the County 
that the Contractor is currently paying workers’ compensation. 

 
F. Evidence of such insurance, as required above, shall be provided to the County at 

the following address: 
 



Risk Management Division 
Kitsap County Department of Administrative Services 
614 Division Street, MS-7 
Port Orchard, WA 98366 

 
G. Written notice of cancellation or change will be mailed to the County Risk 

Management Division as provided above. 
 
H. The Contractor or its broker will provide a copy of all insurance policies specified in 

the Contract upon request of the Kitsap County Risk Manager. 
 
SECTION 8.     TERMINATION 
 
8.1 The County may terminate the Contract in whole or in part whenever the County 

determines, in its sole discretion, that such termination is in the best interests of the 
County.  The County may terminate the Contract upon giving the Contractor 10-days’ 
written notice.  In that event, the County will pay the Contractor for all costs incurred by 
the Contractor in performing the Contract up to the date of such notice, subject to the 
other provisions of the Contract. 

 
8.2 If funding for the underlying project or matter is withdrawn, reduced or limited in any way 

after the Contract is signed or becomes effective, the County may summarily terminate 
the Contract notwithstanding any other termination provision in the Contract.  
Termination under this provision will be effective upon the date specified in the written 
notice of termination sent by the County to the Contractor.  No costs incurred after the 
effective date of termination will be paid. 

 
8.3 If the Contractor breaches any of its obligations under the Contract, and fails to cure the 

breach within 10 days of written notice to do so by the County, the County may 
terminate the Contract.  In that event, the County will pay the Contractor only for the 
costs of services accepted by the County.  Upon such termination, the County, at its 
discretion, may obtain performance of the work elsewhere, and the Contractor will bear 
all costs and expenses incurred by the County in completing the work and all damages 
sustained by the County by reason of the Contractor’s breach. 

 
SECTION 9.     ASSIGNMENT, DELEGATION AND SUBCONTRACTING 
9.1 The Contractor will perform under the Contract using only its bona fide employees or 

agents, and the obligations and duties of the Contractor under the Contract will not be 
assigned, delegated or subcontracted to any other person or firm without the prior 
express written consent of the County.   

 
9.2 If permitted to use subcontractors, the Contractor is responsible for subcontractor 

compliance with applicable terms and conditions of this Contract and all applicable laws. 
 
9.3 The Contractor warrants that it has not paid, nor has it agreed to pay, any company, 

person, partnership or firm, other than a bona fide employee working exclusively for the 
Contractor, any fee, commission percentage, brokerage fee, gift or other consideration 
contingent upon or resulting from the award or making of the Contract. 

 
SECTION 10.     INDEPENDENT CONTRACTOR 
 



10.1 The Contractor’s services will be furnished by the Contractor as an independent 
contractor and not as an employee, agent or servant of the County.  The Contractor will 
perform the services in strict accordance with the provisions of the Contract, but will be 
free from control or direction over the performance of the services. 

 
10.2 At least one of the following applies:  (a) the services to be provided are outside the 

usual course of business for which the services are performed; (b) the services to be 
provided will be performed outside all of the places of business of the Contractor; or (c) 
the Contractor is responsible for the costs of the principal place of business from which 
the services will be performed. 

 
10.3 The Contractor warrants that it either:  (a) is customarily engaged in an independently 

established trade, occupation, profession or business of the same nature as that 
involved in the Contract; or (b) has a principal place of business for the business it is 
conducting that is eligible for a business deduction for federal income tax purposes. 

 
10.4 The Contractor acknowledges or warrants that it:  (a) is responsible for filing at the next 

applicable filing period a schedule of expenses with the Internal Revenue Service for 
the type of business the Contractor is conducting; (b) has established an account with 
the State of Washington Department of Revenue and any other applicable state 
agencies for the business the Contractor is conducting for the payment of all state taxes 
normally paid by employers and businesses; and (c) has registered for and received a 
unified business identifier number from the State of Washington. 

 
10.5 The Contractor warrants that it maintains a separate set of books or records that reflect 

all items of income and expenses of the business that the Contractor is conducting. 
 
10.6 The Contractor acknowledges that the entire compensation for the Contract is set forth 

in the compensation provisions of the Contract and that the Contractor is not entitled to 
any County benefits, including, but not limited to: vacation pay; holiday pay; sick leave 
pay; medical, dental or other insurance benefits; fringe benefits; or any other rights or 
privileges afforded to County employees or agents. 

 
10.7 In the event that any of the Contractor’s employees, agents, servants or subcontractors, 

carry on activities or conduct themselves in any manner which may either jeopardize the 
funding of this Contract or indicates that they are unfit to provide those services as set 
forth within, the Contractor shall be responsible for taking adequate measure to prevent 
said employee, agent or servant from performing or providing any such services. 

 
10.8 The Contractor will hold harmless, indemnify and defend the County, its officers, 

officials, employees and agents from and against any loss or expense, including, but not 
limited to, settlements, judgments, set-offs, attorneys’ fees or costs, incurred or suffered 
by reason of claims or demands arising in connection with the provisions of this Section. 

 
SECTION 11.     COMPLIANCE WITH LAWS 
 
11.1 The Contractor, its employees, assignees, delegates or subcontractors will not 

discriminate against any person in performance of any of its obligations under the 
Contract on the basis of race, color, creed, religion, national origin, age, sex, marital 
status, veteran status or the presence of disability. 

 



11.2 The Contractor, its employees, assignees, delegates and subcontractors will comply 
with all applicable provisions of the Americans With Disabilities Act and all regulations 
interpreting and enforcing such act. 

 
11.3 The Contractor and its subcontractors, employees, agents, assignees and 

representatives will comply with all applicable federal, state and local laws, rules and 
regulations in their performance under the Contract. 

 
SECTION 12.     DOCUMENTATION AND OWNERSHIP OF MATRIALS 
12.1 The Contractor will maintain readily accessible records and documents sufficient to 

provide an audit trail needed by the County to identify the receipt and expenditure of 
funds under this Contract, and to keep on record all source documents such as time 
and payroll records, mileage reports, supplies and material receipts, purchased 
equipment receipts, and other receipts for goods and services. 

 
12.2 The Contractor will maintain property record cards and property identification tabs as 

may be directed by County codes and changes thereto.  This applies only to property 
purchased from funds under this Contract specifically designated for such purposes.  
Ownership of equipment purchased with funds under this Contract so designated for 
purchase shall rest in the County and such equipment shall be so identified. 

 
12.3 The Contractor will provide a detailed record of all sources of income for any programs 

it operates pursuant to this Contract, including state grants, fees, donations, federal 
funds and others funds outlined in this Contract or any amendments or modifications to 
this Contract.  Expenditure of all funds payable under this Contract must be in 
accordance with the attached statement of work. 

 
12.4 All reports, drawings, plans, specifications, all forms of electronic media, and data and 

documents produced in the performance of the work under the Contract will be “works 
for hire” as defined by the U.S. Copyright Act of 1976 and will be owned by the County.  
Ownership includes the right to copyright, patent, and register, and the ability to transfer 
these rights. 

 
12.5 All property and patent rights, including publication rights, and other documentation, 

including, machine-readable media, produced by the Contractor in connection with the 
work provided for under this Contract shall vest in the County and such materials will be 
provided to the County upon request.   

 
12.6 An electronic copy of all word processing documents will be submitted to the County 

upon request or at the end of the job using the word processing program and version 
specified by the County. 

 
SECTION 13.     PATENT/COPYRIGHT INFRINGEMENT 
 
The Contractor will hold harmless, indemnify and defend the County, its officers, officials, 
employees and agents, from and against any claimed action, cause or demand brought 
against the County, where such action is based on the claim that information supplied by the 
Contractor or subcontractor infringes any patent or copyright.  The Contractor will be notified 
promptly in writing by the County of any notice of such claim. 
 



SECTION 14.     DISPUTES 
 
Differences, disputes and disagreements between the Contractor and the County arising under 
or out of the Contract will be brought to the attention of the County at the earliest possible time 
so that the matter may be settled or other appropriate action promptly taken.  Any dispute 
relating to the quality or acceptability of performance or compensation due the Contractor will 
be decided by the County’s contract representative or designee.  All rulings, orders, 
instructions and decisions of the County’s contract representative will be final and conclusive. 
 
SECTION 15. CONFIDENTIALITY 
 
The Contractor, its employees, subcontractors and their employees will maintain the 
confidentiality of all information provided by the County or acquired by the Contractor in 
performance of the Contract, except upon the prior express written consent of the County or an 
order entered by a court of competent jurisdiction.  The Contractor will promptly give the 
County written notice of any judicial proceeding seeking disclosure of such information. 
 
SECTION 16.     CHOICE OF LAW, JURISDICTION AND VENUE 
 
16.1 The Contract will be construed as having been made and delivered within the State of 

Washington, and it is agreed by each party that the Contract will be governed by the 
laws of the State of Washington, both as to its interpretation and performance. 

16.2 Any action at law, suit in equity or other judicial proceeding arising under or out of the 
Contract may be instituted and maintained only in a court of competent jurisdiction in 
Kitsap County, Washington. 
 

16.3 If the Contractor is a federally recognized Indian tribe, the following provision applies:  
Each party hereby grants a limited waiver of sovereign immunity to suit solely with 
respect to claims made against it by the other party relating to, or arising under, this 
Contract.  Each party hereby voluntarily consents to the personal jurisdiction of the 
Superior Court of the State of Washington, County of Kitsap, solely for this purpose. 

 
SECTION 17.     MISCELLANEOUS 
 
17.1 Authority.  The Contractor certifies that it has the legal authority to apply for the funds 

covered under this Contract. 
 
17.2 No Waiver.  The parties agree that the excuse or forgiveness of performance, or waiver 

of any provisions of the Contract, does not constitute a waiver of such provision or 
future performance, or prejudice the right of the waiving party to enforce any of the 
provisions of the Contract at a later time. 

 
17.3 Remedies.  All remedies provided for in this Contract will be construed as cumulative 

and will be in addition to any other remedies provided by law. 
 
17.4 Tax Payments.  The Contractor will pay all applicable federal, state and local taxes, 

fees (including licensing fees) and other amounts. 
 
17.5 Conflict of Interest.  The Contractor will avoid organizational conflicts of interest or the 

appearance of a conflict of interest in disbursing contract funds for any purpose and in 
the conduct of procurement activities.  The Contractor will ensure that its 



subcontractors, employees, agents or representatives avoid conflicts of interest or the 
appearance of a conflict of interest in disbursing contract funds for any purpose and in 
the conduct of procurement activities. 

 
17.6 Personnel Removal.  The Contractor agrees to remove immediately any of its 

subcontractors, employees, agents or representative from assignment to perform 
services under the Contract upon receipt of a written request to do so from the County’s 
contract representative or designee. 

 
17.7 Records Inspection and Retention.  The County may, at reasonable times, inspect 

the books and records of the Contractor relating to the performance of the Contract.  
The Contractor will retain for audit purposes all Contract-related records for at least six 
years after termination of the Contract. 

 
17.8 Publication.  The Contractor will not publish any results of the works performed under 

this Contract without the advance written permission of the County.   
 
17.9 County Review.  The County may, at reasonable times, review and monitor the 

financial and service components of the program as established by the Contractor by 
whatever means are deemed expedient by the Board of County Commissioners, or its 
respective delegates.  Such review may include, but is not limited to, with reasonable 
notice, on-site inspection by County agents or employees, inspection of all records or 
other materials which the County deems pertinent to the Contract and its performance, 
except those deemed confidential by law. 

 
17.10 Successors and Assigns.  The County, to the extent permitted by law, and the 

Contractor each bind themselves, their partners, successors, executors, administrators 
and assigns to the other party to the Contract and to the partners, successors, 
administrators and assigns of such other party in respect to all covenants to the 
Contract. 

 
17.11 Severability.  If a court of competent jurisdiction holds any provision of the Contract to 

be illegal, invalid or unenforceable, in whole or in part, the validity of the remaining 
provisions will not be affected and the parties’ rights and obligations will be construed 
and enforced as if the Contract did not contain the particular provision held to be invalid.  
If any provision of the Contract conflicts with any statutory provision of the State of 
Washington, the provision will be deemed inoperative to the extent of the conflict or 
modified to conform to statutory requirements. 

 
17.12 Attachments.  The parties acknowledge that the following attachments, which are 

attached to this Contract, are expressly incorporated by this reference: 
 

Attachment A – Special Terms and Conditions 
Attachment B – Statement of Work 
Attachment C – Budget Summary/Estimated Expenditures 
 
In the event of an inconsistency between these General Terms and Conditions and the 
attachments, precedence shall be given in the following order: (1) General Terms and 
Conditions; (2) Special Terms and Conditions: (3) Statement of Work; (4) Budget 
Summary/Estimated Expenditures. 

 
17.13 Whole Agreement.     The parties acknowledge that the Contract is the compete 

expression of their agreement regarding the subject matter of the Contract.  Any oral or 



written representations or understandings not incorporated in the Contract are 
specifically excluded. 

 
17.14 Notices.  Any notice will be effective if personally served upon the other party or if 

mailed by registered or certified mail, return receipt requested, to the addresses set out 
in the contract representatives provision of the Contract.  Notice may also be given by 
facsimile with the original to follow by regular mail.  Notice will be deemed to be given 
three days following the date of mailing, or immediately if personally served.  For 
service by facsimile, service will be effective at the beginning of the next working day. 


