
CONTRACT FOR HUMAN SERVICES 

KC-185-24 
ALN: 21.027 

This contract for Human Services (the Contract) is entered into by Kitsap County, a 
municipal corporation, having its principal offices at 614 Division Street, Port Orchard, 
Washington, 98366 (the County); and Young Women's Christian Association (YWCA) of 
Kitsap County, Inc. having its principal office at 905 Pacific Avenue, Bremerton, WA 
98337 (the Contractor). 

SECTION 1. EFFECTIVE DATE OF CONTRACT 

The Contract will become effective on January 1, 2024 and terminate on June 30, 2024. 
In no event will the Contract become effective unless and until it is approved and 
executed by the Kitsap County Board of County Commissioners or the Kitsap County 
Administrator. 

SECTION 2. SERVICES TO BE PROVIDED 

2.1 A description of the services to be performed by the Contractor is set forth in 
Attachment B: Statement of Work, which is attached to the Contract. 

2.2 The Contractor agrees to provide its own labor and materials. Unless otherwise 
provided for in the Contract, no material, labor or facilities will be furnished by the 
County. 

2.3 The Contractor will perform the work specified in the Contract according to 
standard industry practice. 

2.4 The Contractor will complete its work in a timely manner and in accordance with 
the schedule agreed to by the parties. 

2.5 The Contractor will confer with the County from time to time during the progress 
of the work. The Contractor will prepare and present status reports and other 
information that may be pertinent and necessary, or as may be requested by the 
County. 

SECTION 3. CONTRACT REPRESENTATIVES 

The County and the Contractor will each have a contract representative. A party may 
change its representative upon providing written notice to the other party. The parties' 
representatives are as follows. 

County's Contract Representative 
Carl Borg 
Housing and Homelessness Division 
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Kitsap County Department of Human Services 
345 6th Street, Suite 400 
Bremerton, WA 98337 
(360) 979-6027 

Contractor's Contract Representative 
Harriette Bryant, Interim Executive Director 
Young Women's Christian Association (YWCA) of Kitsap County, Inc. 
905 Pacific Avenue 
Bremerton, WA 98337 
(360) 479-0522 

SECTION 4. COMPENSATION 

4.1 A description of the compensation to be paid to the Contractor is set forth in 
Attachment C: Budget Summary, which is attached to the Contract. 

4.2 The total amount payable under the Contract, by the County to the Contractor, in 
no event will exceed $35,537. Any cost incurred by the Contractor over and 
above the year-end sums set out in the budgets shall be at the Contractor's sole 
risk and expense. 

4.3 Unless otherwise provided in the Contract, the Contractor may submit an invoice 
to the County once a month for payment of work actually completed to date. 
Contractor shall use the Department of Human Services Contractor Invoice 
Form, available from the County. Subject to the other provisions of the Contract, 
the County generally will pay such an invoice within 30 days of receiving it. 

4.4 The County will submit paym!3nts for work performed to; 

Young Women's Christian Association f'(WCA) of Kitsap County, Inc. 
905 Pacific Avenue 
Bremerton, WA 98337 

4.5 The Contractor will be paid only for work expressly authorized in the Contract. 

4.6 Payments shall not be construed as a waiver of the County's right to challenge 
the level of the Contractor's performance under this Contract, and to seek 
appropriate legal remedies. 

4. 7 The Contractor will not be entitled to payment for any services that were 
performed prior to the effective date of the Contract or after its termination, 
unless a provision of the Contract expressly provides otherwise. 
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4.8 If the Contractor fails to perform any substantial obligation, and the failure has 
not been cured within 10 days following notice from the County, the County may, 
in its sole discretion and upon written notice to the Contractor, withhold all 
monies due the Contractor, without penalty, until such failure to perform is cured. 

4.9 The Contractor shall pay no wages in excess of the usual and accustomed 
wages for personnel of similar background, qualifications and experience. 

4.10 The Contractor shall pay no more than reasonable market value for equipment 
and/or supplies. 

SECTION 5. AMENDMENTS AND CHANGES IN WORK 

5.1 In the event of any errors or omissions by the Contractor in the performance of 
any work required under the Contract, the Contractor will make all necessary 
corrections without additional compensation. All work submitted by the 
Contractor will be certified and checked by the Contractor for errors and 
omissions. The Contractor will continue to be responsible for the accuracy of 
work even after the work is accepted by the County. 

5.2 In order to be effective, any contract renewal, amendment or modification must 
be in writing, be signed by both parties, and be attached to the Contract. Work 
under a renewal, amendment or modification may not commence until the 
renewal, amendment or modification has been approved by the County and has 
become effective. 

5.3 Either party may request that the Contract terms be renegotiated when 
circumstances, which were neither foreseen nor reasonably foreseeable by the 
parties at the time of contracting, arise during the period of performance of the 
Contract. Such circumstances must have a substantial and material impact upon 
the performance projected under this Contract, and must be outside the control 
of either party. 

SECTION 6. HOLD HARMLESS AND INDEMNIFICATION 

To the fullest extent permitted by law, Contractor shall indemnify, defend and hold 
harmless the County and its elected and appointed officials, officers, employees and 
agents from and against all claims resulting from or arising out of the performance of the 
Contract, whether such claims arise from the acts, errors or omissions of Contractor, its 
subcontractors, third parties or the County, or anyone directly or indirectly employed by 
any of them or anyone for whose acts, errors or omissions any of them may be liable. 
"Claim" means any loss, claim, suit, action, liability, damage or expense of any kind or 
nature whatsoever, including but not limited to attorneys' fees and costs, attributable to 
personal or bodily injury, sickness, disease or death, or to injury to or destruction of 
property, including the loss of use resulting therefrom. Contractor's duty to indemnify, 
defend and hold harmless includes but is not limited to claims by Contractor's or any 
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subcontractor's officers, employees or agents. Contractor's duty, however, does not 
extend to claims arising from the sole negligence or willful misconduct of the County or 
its elected or appointed officials, officers or employees. For the purposes of this 
indemnification provision, Contractor expressly waives its immunity under TiUe 51 of the 
Revised Code of Washington and acknowledges that this waiver was mutually 
negotiated by the parties. This indemnification provision shall survive the expiration or 
termination of the Contract. 

SECTION 7. INSURANCE 

7.1 Professional Legal Liability. The Contractor, if it is a licensed professional, will 
maintain professional legal liability or professional errors and omissions coverage 
appropriate to the Contractor's profession. The coverage will have a limit of not 
less than $1 million per occurrence. The coverage will apply to liability for a 
professional error, act or omission arising out of the Contractor's services under 
the Contract. The coverage will not exclude bodily injury or property damage. 
The coverage will not exclude hazards related to the work rendered as part of the 
Contract or within the scope of the Contractor's services under the Contract, 
including testing, monitoring, measuring operations or laboratory analysis where 
such services are rendered under the Contract. 

7.2 Workers' Compensation and Employer Liability. The Contractor will maintain 
workers' compensation insurance as required by Title 51, Revised Code of 
Washington, and will provide evidence of coverage to the Kitsap County Risk 
Management Division. If the Contract is for over $50,000, then the Contractor 
will also maintain employer liability coverage with a limit of not less than $1 
million. 

Any additional workers' compensation requirements can be found in Attachment 
A, Special Terms and Conditions. 

7.3 Commercial General Liability. The Contractor will maintain commercial 
general liability coverage for bodily injury, personal injury and property damage, 
subject to a limit of not less than $1 million per occurrence. The general 
aggregate limit will apply separately to the Contract and be no less than $2 
million. The Contractor will provide commercial general liability coverage that 
does not exclude any activity to be performed in fulfillment of the Contract. 
Specialized forms specific to the industry of the Contractor will be deemed 
equivalent provided coverage is no more restrictive than would be provided 
under a standard commercial general liability policy, including contractual liability 
coverage. 

7.4 Automobile Liability. The Contractor will maintain automobile liability insurance 
as follows (check ONE of the following options): 

Not Applicable. 
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X The Contractor will maintain commercial automobile liability insurance with a 
limit of not less than $1 million each accident combined bodily injury and property 
damage. The aggregate limit will be at least $2 million. Coverage will include 
owned, hired and non-owned automobiles. 

The Contractor will maintain automobile liability insurance or equivalent form 
with a limit of not less than $100,000 each accident combined bodily injury and 
property damage. The aggregate limit will be at least $300,000. If a personal 
lines automobile liability policy is used to meet this requirement, it must include a 
business rider and must cover each vehicle to be used in the performance of the 
Contract and the certificates of insurance must evidence that these conditions 
have been met. If the Contractor will use non-owned vehicles in performance of 
the Contact, the coverage will include owned, hired and non-owned automobiles. 

7 .5 Miscellaneous Insurance Provisions 

A. The Contractor's liability insurance provision will be primary with respect to 
any insurance or self-insurance programs covering the County, its elected 
and appointed officers, officials, employees and agents. 

B. The Contractor's commercial general liability insurance and automobile 
liability insurance (if applicable) will include the County, its officers, officials, 
employees and agents as additional insureds with respect to performance of 
services. • 

C. The Contractor's commercial general liability insurance and automobile 
liability insurance (if applicable) will contain no special limitations on the 
scope of protection afforded to the County as an additional insured. 

D. Any failure to comply with reporting provisions of the policies will not affect the 
coverage provided to the County, its officers, officials, employees or agents. 

E. The Contractor's insurance will apply separately to each insured against 
whom claim is made or suit is brought subject to the limits of the insurer's 
liability. 

F. The Contractor will include all subcontractors as insureds under its policies or 
will furnish separate certificates and endorsements for each subcontractor. 
All coverage for subcontractors will be subject to all of the requirements 
stated in these provisions. 

G. The insurance limits mandated for any insurance coverage required by the 
Contract are not intended to be an indication of exposure, nor are they 
limitations on indemnification. 
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H. The Contractor will maintain all required policies in force from the time 
services commence until services are completed. Certificates, policies and 
endorsements scheduled to expire before completion of services will be 
renewed before expiration. If the Contractor's liability coverage is written as 
claims-made-policy, then the Contractor must evidence the purchase of an 
extended-reporting period or "tail" coverage for a three-year period after 
completion of the services. 

7.6 Verification of Coverage and Acceptability of Insurers. 

A. The Contractor will place insurance with insurers licensed to do business in 
the State of Washington and having A.M. Best Company ratings of no less 
than A-VII, with the exception that excess and umbrella coverage used to 
meet the requirements for limits of liability or gaps in coverage need not be 
placed with insurers or re-insurers licensed in the State of Washington. 

8. The Contractor will furnish the County with properly executed certificates of 
insurance or a signed policy endorsement which will clearly evidence all 
insurance required in this Section before work under this Contract shall 
commence. The certificate will, at a minimum, list limits of liability and 
coverage. The certificate will provide that the underlying insurance contract 
may not be canceled, or allowed to expire, except on 30-days' prior written 
notice to the County. Any certificate or endorsement limiting or negating the 
insurer's obligation to notify the County of cancellation or changes must be 
amended so as not to negate the intent of this provision. 

C. The Contractor will furnish the County with evidence that the additional
insured provision required above has been met. Acceptable forms of 
evidence are the endorsement pages of the policy showing the County as an 
additional insured, or a letter of self insurance from a public entity risk pool 
which waives the requirement. 

D. Certificates of insurance will show the certificate holder as Kitsap County and 
indicate "care of' the appropriate County office or department. The address 
of the certificate holder will be shown as the current address of the 
appropriate County office or department. 

E. The Contractor will request that the Washington State Department of Labor 
and Industries, Workers Compensation Representative, send verification to 
the County that the Contractor is currently paying workers' compensation. 

F. Evidence of such insurance, as required above, shall be provided to the 
County at the following address: 

Carl Borg 
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Housing and Homelessness Division 
Kitsap County Department of Human Services 
345 6th Street, Suite 400 
Bremerton, WA 98337 
ceborg@kitsap.gov 

Upon receipt, the Human Services Department will ensure submission of all 
insurance documentation to the Risk Management Division, Kitsap County 
Department of Administrative Services. 

G. Written notice of cancellation or change will be mailed to the County Human 
Services Department as provided above. 

H. The Contractor or its broker will provide a copy of all insurance policies 
specified in the Contract upon request of the Kitsap County Risk Manager. 

SECTION 8. TERMINATION 

8.1 The County may terminate the Contract in whole or in part whenever the County 
determines, in its sole discretion, that such termination is in the best interests of 
the County. The County may terminate the Contract upon giving the Contractor 
10-days' written notice. In that event, the County will pay the Contractor for all 
costs incurred by the Contractor in performing the Contract up to the date of such 
notice, subject to the other provisions of the Contract. 

8.2 If funding for the underlying project or matter is withdrawn, reduced or limited in 
any way after the Contract is signed or becomes effective, the County may 
summarily terminate the Contract notwithstanding any other termination provision 
in the Contract. Termination under this provision will be effective upon the date 
specified in the written notice of termination sent by the County to the Contractor. 
No costs incurred after the effective date of termination will be paid. 

8.3 If the Contractor breaches any of its obligations under the Contract, and fails to 
cure the breach within 10 days of written notice to do so by the County, the 
County may terminate the Contract. In that event, the County will pay the 
Contractor only for the costs of services accepted by the County. Upon such 
termination, the County, at its discretion, may obtain performance of the work 
elsewhere, and the Contractor will bear all costs and expenses incurred by the 
County in completing the work and all damages sustained by the County by 
reason of the Contractor's breach. 

SECTION 9. ASSIGNMENT, DELEGATION AND SUBCONTRACTING 

9.1 The Contractor will perform under the Contract using only its bona fide 
employees or agents, and the obligations and duties of the Contractor under the 
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Contract will not be assigned, delegated or subcontracted to any other person or 
firm without the prior express written consent of the County. 

9.2 If permitted to use subcontractors, the Contractor is responsible for subcontractor 
compliance with applicable terms and conditions of this Contract and all 
applicable laws. 

9.3 The Contractor warrants that it has not paid, nor has it agreed to pay, any 
company, person, partnership or firm, other than a bona fide employee working 
exclusively for the Contractor, any fee, commission percentage, brokerage fee, 
gift or other consideration contingent upon or resulting from the award or making 
of the Contract. 

SECTION 10. INDEPENDENT CONTRACTOR 

10.1 The Contractor's services will be furnished by the Contractor as an independent 
contractor and not as an employee, agent or servant of the County. The 
Contractor will perform the services in strict accordance with the provisions of the 
Contract, but will be free from control or direction over the performance of the 
services. 

10.2 At least one of the following applies: {a) the services to be provided are outside 
the usual course of business for which the services are performed; {b) the 
services to be provided will be performed outside all of the places of business of 
the Contractor; or {c) the Contractor is responsible for the costs of the principal 
place of business from which the services will be performed. 

10.3 The Contractor warrants that it either: (a) is customarily engaged in an 
independently established trade, occupation, profession or business of the same 
nature as that involved in the Contract; or (b) has a principal place of business for 
the business it is conducting that is eligible for a business deduction for federal 
income tax purposes. 

10.4 The Contractor acknowledges or warrants that it: (a) is responsible for filing at 
the next applicable filing period a schedule of expenses with the Internal 
Revenue Service for the type of business the Contractor is conducting; (b) has 
established an account with the State of Washington Department of Revenue 
and any other applicable state agencies for the business the Contractor is 
conducting for the payment of all state taxes normally paid by employers and 
businesses; and (c) has registered for and received a unified business identifier 
number from the State of Washington. 

10.5 The Contractor warrants that it maintains a separate set of books or records that 
reflect all items of income and expenses of the business that the Contractor is 
conducting. 
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10.6 The Contractor acknowledges that the entire compensation for the Contract is set 
forth in the compensation provisions of the Contract and that the Contractor is 
not entitled to any County benefits, including, but not limited to: vacation pay; 
holiday pay; sick leave pay; medical, dental or other insurance benefits; fringe 
benefits; or any other rights or privileges afforded to County employees or 
agents. 

10.7 In the event that any of the Contractor's employees, agents, servants or 
subcontractors, carry on activities or conduct themselves in any manner which 
may either jeopardize the funding of this Contract or indicates that they are unfit 
to provide those services as set forth within, the Contractor shall be responsible 
for taking adequate measure to prevent said employee, agent or servant from 
performing or providing any such services. 

10.8 The Contractor will hold harmless, indemnify and defend the County, its officers, 
officials, employees and agents from and against any loss or expense, including, 
but not limited to, settlements, judgments, set-offs, attorneys' fees or costs, 
incurred or suffered by reason of claims or demands arising in connection with 
the provisions of this Section. 

SECTION 11. COMPLIANCE WITH LAWS 

11.1 The Contractor, its employees, assignees, delegates or subcontractors will not 
discriminate against any person in performance of any of its obligations under the 
Contract on the basis of race, color, creed, religion, national origin, age, sex, 
sexual orientation, marital status, veteran status or the presence of disability. 

11.2 The Contractor, its employees, assignees, delegates and subcontractors will 
comply with all applicable provisions of the Americans With Disabilities Act and 
all regulations interpreting and enforcing such act. 

11.3 The Contractor and its subcontractors, employees, agents, assignees and 
representatives will comply with all applicable federal, state and local laws, rules 
and regulations in their performance under the Contract. 

11.4 Religious Activities. If the Contractor is a faith-based or religious organization, it 
retains its independence and may continue to carry out its mission, including the 
definition, development, practice, and expression of its religious beliefs. Such a 
Contractor, however, may not use any funding provided under this Agreement to 
support or engage in any explicitly religious activities, including activities that 
involve overt religious content such as worship, religious instruction, or 
proselytization, nor may such a Contractor condition the provision of services 
provided pursuant to this Agreement upon a participant's engaging in any such 
explicitly religious activities. 
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SECTION 12. DOCUMENTATION AND OWNERSHIP OF MATERIALS 

12.1 The Contractor will maintain readily accessible records and documents sufficient 
to provide an audit trail needed by the County to identify the receipt and 
expenditure of funds under this Contract, and to keep on record all source 
documents, such as time and payroll records, mileage reports, supplies and 
material receipts, purchased equipment receipts, and other receipts for goods 
and services. 

12.2 The Contractor will maintain property record cards and property identification 
tabs as may be directed by County codes and changes thereto. This applies 
only to property purchased from funds under this Contract specifically designated 
for such purposes. Ownership of equipment purchased with funds under this 
Contract so designated for purchase shall rest in the County and such equipment 
shall be so identified. 

12.3 The Contractor will provide a detailed record of all sources of income for any 
programs it operates pursuant to this Contract, including state grants, fees, 
donations, federal funds and others funds outlined in this Contract, or any 
amendments or modifications to this Contract. Expenditure of all funds payable 
under this Contract must be in accordance with the attached Statement of Work. 

12.4 All reports, drawings, plans, specifications, all forms of electronic media, and 
data and documents produced in the performance of the work under the Contract 
will be "works for hire" as defined by the U.S. Copyright Act of 1976 and will be 
owned by the County. Ownership includes the right to copyright, patent, and 
register, and the ability to transfer these rights. 

12.5 All property and patent rights, including publication rights, and other 
documentation, including, machine-readable media, produced by the Contractor 
in connection with the work provided for under this Contract shall vest in the 
County and such materials will be provided to the County upon request. 

12.6 An electronic copy of all word processing documents will be submitted to the 
County upon request or at the end of the job using the word processing program 
and version specified by the County. 

SECTION 13. PATENT/COPYRIGHT INFRINGEMENT 

The Contractor will hold harmless, indemnify and defend the County, its officers, 
officials, employees and agents, from and against any claimed action, cause or demand 
brought against the County, where such action is based on the claim that information 
supplied by the Contractor or subcontractor infringes any patent or copyright. The 
Contractor will be notified promptly in writing by the County of any notice of such claim. 
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SECTION 14. DISPUTES 

Differences, disputes and disagreements between the Contractor and the County 
arising under or out of the Contract will be brought to the attention of the County at the 
earliest possible time so that the matter may be settled or other appropriate action 
promptly taken. Any dispute relating to the quality or acceptability of performance or 
compensation due the Contractor will be decided by the County's contract 
representative or designee. All rulings, orders, instructions and decisions of the 
County's contract representative will be final and conclusive. 

SECTION 15. CONFIDENTIALITY 

The Contractor, its employees, subcontractors and their employees will maintain the 
confidentiality of all information provided by the County or acquired by the Contractor in 
performance of the Contract, except upon the prior express written consent of the 
County or an order entered by a court of competent jurisdiction. The Contractor will 
promptly give the County written notice of any judicial proceeding seeking disclosure of 
such information. 

SECTION 16. CHOICE OF LAW, JURISDICTION AND VENUE 

16.1 The Contract will be construed as having been made and delivered within the 
State of Washington, and it is agreed by each party that the Contract will be 
governed by the laws of the State of Washington, both as to its interpretation and 
performance. 

16.2 Any action at law, suit in equity or other judicial proceeding arising under or out of 
the Contract may be instituted and maintained only in a court of competent 
jurisdiction in Kitsap County, Washington. 

16.3 If the Contractor is a federally recognized Indian tribe, the following provision 
applies: Each party hereby grants a limited waiver of sovereign immunity to suit 
solely with respect to claims made against it by the other party relating to, or 
arising under, this Contract. Each party hereby voluntarily consents to the 
personal jurisdiction of the Superior Court of the State of Washington, County of 
Kitsap, solely for this purpose. 

-SECTION 17. MISCELLANEOUS 

17 .1 Authority. The Contractor certifies that it has the legal authority to apply for the 
funds covered under this Contract. 

17 .2 No Waiver. The parties agree that the excuse or forgiveness of performance, or 
waiver of any provisions of the Contract, does not constitute a waiver of such 
provision or future performance, or prejudice the right of the waiving party to 
enforce any of the provisions of the Contract at a later time. 
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17 .3 Remedies. All remedies provided for in this Contract will be construed as 
cumulative and will be in addition to any other remedies provided by law. 

17 .4 Tax Payments. The Contractor will pay all applicable federal, state and local 
taxes, fees (including licensing fees) and other amounts. 

17.5 Conflict of Interest. The Contractor will avoid organizational conflicts of interest 
or the appearance of a conflict of interest in disbursing contract funds for any 
purpose and in the conduct of procurement activities. The Contractor will ensure 
that its subcontractors, employees, agents or representatives avoid conflicts of 
interest or the appearance of a conflict of interest in disbursing contract funds for 
any purpose and in the conduct of procurement activities. 

17.6 Personnel Removal. The Contractor agrees to remove immediately any of its 
subcontractors, employees, agents or representative from assignment to perform 
services under the Contract upon receipt of a written request to do so from the 
County's contract representative or designee. 

17.7 Records Inspection and Retention. The County may, at reasonable times, 
inspect the books and records of the Contractor relating to the performance of 
the Contract. The Contractor will retain for audit purposes all Contract-related 
records for at least six (6) years after termination of the Contract. 

17 .8 Publication. The Contractor will not publish any results of the works performed 
under this Contract without the advance written permission of the County. 

17.9 County Review. The County may, at reasonable times, review and monitor the 
financial and service components of the program as established by the 
Contractor by whatever means are deemed expedient by the Board of County 
Commissioners, or its respective delegates. Such review may include, but is not 
limited to, with reasonable notice, on-site inspection by County agents or 
employees, and the inspection of all records or other materials which the County 
deems pertinent to the Contract and its performance, except those deemed 
confidential by law. 

17 .1 O Successors and Assigns. The County, to the extent permitted by law, and the 
Contractor each bind themselves, their partners, successors, executors, 
administrators and assigns to the other party to the Contract and to the partners, 
successors, administrators and assigns of such other party in respect to all 
covenants to the Contract. 

17.11 Severability. If a court of competent jurisdiction holds any provision of the 
Contract to be illegal, invalid or unenforceable, in whole or in part, the validity of 
the remaining provisions will not be affected and the parties' rights and 
obligations will be construed and enforced as if the Contract did not contain the 
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particular provision held to be invalid. If any provision of the Contract conflicts 
with any statutory provision of the State of Washington, the provision will be 
deemed inoperative to the extent of the conflict or modified to conform to 
statutory requirements. 

17.12 Suspension, Debarment, and Lobbying. The Contractor shall certify, on a 
separate form (Attachment D), that it is not presently debarred, suspended, 
proposed for debarment, declared ineligible, or voluntarily excluded from covered 
transactions by any Federal department or agency. Also, the Contractor, on a 
separate form (Attachment E), will certify that it does not use Federal funds for 
lobbying purposes. Both forms are attached to this Contract. 

17 .13 Attachments. The parties acknowledge that the following attachments, which 
are attached to this Contract, are expressly incorporated by this reference: 

Attachment A- Special Terms and Conditions/Department of Commerce 
Requirements 
Attachment B - Statement of Work 
Attachment C - Budget Summary/Estimated Expenditures 
Attachment D-Certification Regarding Debarment, Suspension, and Other 
Responsibility Matters 
Attachment E - Certification Regarding Lobbying 
In the event of an inconsistency between these General Terms and Conditions 
and the attachments, precedence shall be given in the following order: (1) 
General Terms and Conditions; (2) Special Terms and Conditions; (3) Statement 
of Work; (4) Budget Summary/Estimated Expenditures. 

17.14 Whole Agreement. The parties acknowledge that the Contract is the compete 
expression of their agreement regarding the subject matter of the Contract. Any 
oral or written representations or understandings not incorporated in the Contract 
are specifically excluded. 

17 .15 Notices. Any notice will be effective if personally served upon the other party or 
if mailed by registered or certified mail, return receipt requested, to the addresses 
set out in the contract representatives provision of the Contract. Notice may also 
be given by facsimile with the original to follow by regular mail. Notice will be 
deemed to be given three days following the date of mailing, or immediately if 
personally served. For service by facsimile, service will be effective at the 
beginning of the next working day. 
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Dilled th.,i'aay of If Jy,µ ff" 2024. 

YOUNG WOMEN'S CHRISTIAN 
ASSOCIATION (YWCA} OF KITSAP 
COUN1Y, INC. 

HARRIETTE BRYANT 
Print Name 

INTERIM EXECUTIVE DIRECTOR 
Title 

ATTEST: 

DANA DANIELS, CLERK OF THE BOARD 

Dated this ~day of ./2::p Y" ~ , 2024. 

BOARD OF COUNTY COMMISSIONERS 
KITSAP COUNTY, WASHINGTON 

KATHERINE T. WALTERS, CHAIR 

~~ 
CHRISTINE ROLFES, COMMISSIONER 

~xt ... = 
CHARLOTTE GARRIDO, COMMISSIONER 

Approved as to form by the Prosecuting Atto 
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ATTACHMENT A: SPECIAL TERMS AND CONDITIONS 

WA STATE DEPARTMENT OF COMMERCE, Housing Division, Homelessness 
Assistance Unit (HAU)- Emergency Housing Fund (EHF) 
Reference Grant Number: 24-4619D-111, 

Kitsap County Grant Reference: KC-373-23, 

Time Period: July 1, 2023 - June 30, 2024 



SPECIAL TERMS AND CONDITIONS 
INTERAGENCY AGREEMENT 

FEDERAL FUNDS 

D0cuSign Envelope ID fJF20162C-t14C6-4f.1C-89D0-DECEAD5095A2 

0 \\a.,t•lflii ,,u Siar'." 
0.i;-irm.,,,,,, 

Commerce 

1. AY™ORITY 

Special Terms and Conditions 

Attachment A 

COMMERCE and Contractor enter into this Contract pursuant to the authority granted by the lnterlocal 
Cooperation Act, Chapter 39.34 RCW. 

2. ACKNOWLEDGEMENT OF FEDERAL FUNDING 

Federal Award Date: 05/14/2021 
Federal Award Identification Number (FAIN): SLFRFDD02 
Total amount of the federal award: $55,500,000 
Awarding official: U.S. Department of Treasury 

Recipient understands and agrees that the funds disbursed under this award may only be 
used for the purposes set forth in American Rescue Plan Act of 2021, Corona virus State 
Fiscal Recovery Fund. 

The Contractor agrees that any publications (~tten, visual, or sound) but excluding press 
releases, newsletters, and issue analyses, issued by the Contractor describing programs or 
projects funded in whole or in part wth federal funds under this Contract. shall contain the 
following statements: 

"This project was supported by a grant awarded by US Department of the Treasury. Points of 
view in this document are those of the author and do not necessarily represent the official 
position or policies of the US Department of the Treasury. Grant funds are administered by 
the Coronavirus State Fiscal Recovery Fundthru the Washington State Department of 
Commerce." 

3. CONTRACT MANAGEMENT 

The Representative for each of the parties shall be respon$ible for and shall be the contact person 
for all communications and billings regarding the performance of this Contract. 

The Representative for COMMERCE and their contact information are identified on the Face Sheet 
of this Contract. 

The Representative for the Contractor and their contact information are identified on the Face Sheet 
of this Contract. 

4. COMPENSATION 

COMMERCE shall pay an amount not to exceed the Grant amount listed on the Face Sheet for the 
performance of all things necessary for or incidental to the performance of work under this Grant as 
set forth in the Scope of Worlc (Attachment A). 

5. SUBCONTRACTOR DATA COUECTION 
Contractor will submit reports, in a form and format to be provided by Commerce and at intervals as 
agreed by the parties, regarding work under this Contra ct performed by subcontractors and the portfon 
of Contract funds expended for work perfonned by subcontractors, including but not necessarily 
limited to minority-owned, woman~wned, and veteran-owned business subcontractors. 
-Subcontractors• shaft mean subcontractors of any tier. 

&. INDIRECTCOSTS 

Contractor shall provide their indirect cost rate that has been negotiated between their enti!:Y and the 
federal government If no such rate exists a de minimis indirect cost rate of 10% of modified total 

State of Washington 
Department of Commerce 
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direct costs (MTDC) ¥All be used. 

7. BILLING PROCEDURES AND PAYMENT 

COMMERCE will pay Contractor upon acceptance of services provided and receipt of properly 
completed invoices, which shall be submitted to the Representative for COMMERCE via the 
Commerce Contracts Management System. 

If required, the attachments to the invoice request in the Commerce Contracts Management System 
shall describe and document, to COMMERCE's satisfaction. a description of the work performed, the 
progress of the project. and fees. 

Payment shall be considered timely if made by COMMERCE within thirty (30) calendar days alter 
receipt of property completed Invoices. Payment shall be sent to the address designated by the 
Contractor. 

COMMERCE may, in its sole discretion, terminate the Contract or withhold payments claimed by the 
Contractor for services rendered if the Contractor fails lo satisfactorily comply with any tenn or 
condition of this Contract. 

No payments in advance or in anticipation ofservices or supplies to be provided under this Agreement 
shall be made by COMMERCE. 

fnvotees and End of fiscal Year 
Invoices are due on the 20th of the month following the provision of services. 

Final invoices for a state fiscal year may be due sooner than the 20th and Commerce wR provide 
notification ofthe end of fiscal year due date. 
The Contractor must invoice for all expenses from the beginning of the contract through June 30, 
regardless of the contract start and end date. 

PvePell20 ot BIiied costs 
The Contractor shall not bill COMMERCE for services performed under this Agreement, and 
COMMERCE shall not pay the Contractor, if the Contractor is entitled to payment or has been or will 
be paid by any other source, including grants, for that service. 

Disallowed Costs 

The Contractor Is responsible for any audit exceptions or disallowed costs incurred by its own 
organization or that of its subcontractors. 

COMMERCE may, in Its sole discretion, v.1thhold ten percent (10%) from each payment until 
acceptance by COMMERCE of the final report (or completion of the project, etc.). 

8 . .aYQ!!. 

State of Washington 
Department of Commerce 

lflhe Grantee is a subrecipient and expends $750;000 or more in federal awards from any and/or all 
sources in any fiscal year, the Grantee shaU procure and pay for a single audit or a program-specific 
audit for that fiscal year. Upon completion of each audit, the Grantee shall: 

A. Submit lo COMMERCE the reporting package specified in Uniform Guidance 2 CFR 200, 
reports required by the program-specific audit guide (if applicable), and a copy of any 
management lettelS issued by the auditor. 

B. Submit to COMMERCE follow-up and developed corrective action plans for all audit findings. 
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Commerce 

If the Grantee is a subrecipient and expends less than $750,000 in federal awards from any and/or 
all sources in any fiscal year. the Grantee shall notify COMMERCE they did not meet the single audit 
requirement. 

The Grantee shall send all single audit documentation to the Federal Audit Cleamqhouse. 

9. FRAUD AND OTHER LOSS REPORTING 

Contractor shall report in writing all known or suspected fraud or other loss of any funds or other 
property furnished under this Contract immediately or as soon as practicable to the Commerce 
Representative identified on the Face Sheet. 

10. DEBARMENT 
A. Grantee. defined as the primary participant and ii principals, certifies by signing these 

General Terms and Conditions that to the best of its knOYtlledge and belief that they: 
i. Are not presently debarred. suspended, proposed for debarment. declared ineligible, 

or voluntarily excluded from covered transactions by any Federal department or 
agency. 

ii. Have not Ytithin a three-year period preceding this Grant. been convicted of or had a 
civil judgment rendered against them for commission of fraud or a criminal offense 
in connection with obtaining, attempting to obtain, or performing a public or private 
agreement or transaction. violation of Federal or State antitrust statutes or 
commission of embezzlement, theft, forgery, bribery, falsification or destruction of 
records, making false statements, tax evasion, receiving stolen property, making 
false claims. or obstruction of justice; 

iii. Are not presently indicted for or otherwise criminally or civTily cl1arged by a 
governmental entity (Federal, State, or local) with commission ofany of the offenses 
enumerated In paragraph (1)(b) of federal Executive Order 12549; and 

iv. Have not within a three-year period preceding the signing of this Grant had one or 
more public transactions (Federal, State. or local) tenninatedfor cause of default 

B. Where the Grantee is unable to certify to any of the statements in this Grant, the Grantee 
shall attach an explanation to this Grant. 

C. The Grantee agrees by signing this Gtant that it shall not knowingly enter into any lower tier 
covered transaction with a person v.tlo is debarred, suspended, declared ineligible, or 
voluntarily excluded from participation in this covered lransaction, unless authorized by 
COMMERCE. 

D. The Grantee further agrees by signing this Grant that ii will include the clause titled 
"Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion-Lower 
Tier Covered Transaction," as follows, without modification, in all lower tier cOYered 
transactions and in all solicitations for lower tier covered tra nsactlons: 

LOWER TIER COVERED TRANSACTIONS 

State of Washington 
Department of Commerce 

i. The lower tier Grantee certifies, by signing this Grant that neither it nor its 
principals is presently debarred, 5uspended, proposed for debarment, 
declared ineligible, or voluntarily excluded from participation in this 
transaction by any Federal department or agency. 

ii. Where the lower lier Grantee is unable to certify to any of the statements 
in this Grant, sucl1 contractor shall attach an explanation to this Grant. 

E. The terms covered transaction, debarred, suspended, ineligible, lower tier covered 
transaction, person, primary coyered transaction, principal, and voluntarily excluded, 
as used in this section, have the meanings set out in the Definitions and Coverage sections 
of the rules implementing Executive Order 12549. Grantee may contact COMMERCE for 
assistance In obtaining a copy of these regulations. 
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11. INSURANCE 

Attachment A 

Each party certifies that it is self-insured under the State's or local govemment self-insurance Habllily 
program, and shal be responsible for losses for ooich it is found liable. 

12. SEAT BELT USE POLICIES AND PROGRAMS fAPR 2005) 

In accordance with Executive Order 13043, Increasing Seat Belt Use In the United States, dated 
April 16, 19.97, the contractor is encouraged to adopt and enforce on-the-job seat belt use policies 
and programs for its employaes when opl!l'llting company-owned, rented, or personally-owned 
vehiclas. The National Highway Traffic Safety Administration (NHTSA) is responsible for providing 
leadership and guidance in support of this Presidential initiative. Forinfonnation on how to 
implement such a program or for statistics on the potential benefits and cost-savings to your 
company or organization, please visit the Buckle Up America section ofNHTSA's Web site al 
WNtf,nhtsa.dotgoy. Additional resources are avaiable from the NelWDrk of Employers for Traffic 
Safety (NETS), a public-private partnership headquartered in the Washington, DC metropoUtan 
area, and dedicated to improving the lraffic safety practices of employers and emplo~es. NETS is 
prepared to help with technical assistance, a simple, user friendly program kit, and an award for 
achieving the President's goal of 90 percent seat belt use. NETS can be contacted at 1-888-221-
0045 or visit its Web site at www.trafficsafety.org. 

13. ENCOURAGING CONTRACTOR POLICIES TO BAN TEXT MESSAGING WHILE DRIVING 
(JUNE2Q20) 

(a) Definlions. As used in this clause- "Driving"-

(1) Means operating a motor vehicle on an active roadway v.ith the motor running, including 
\lotlil.e temporarily stationary because of traffic, a traffic light, stop sign, or otherwise. 

(2) Does not include operating a motor vehicle with or without the motor running when one 
has puUed over to the side of, or off, an active roadway and has halted in a location where one can 
safely remain stationary. 

Text messaging means reading from or entering data into any handheld or other electronic device, 
including for the purpose ofshort meSHge service texting, e,-mafting, instant messaging, obtaining 
navigational infonnation, or engaging in any other form of electronic data retrieval or electronic data 
communication. The term does not include glancing at or listening to a navigational device that is 
secured in a commercially designed holder affixed to the vehicle, provided that the destination and 
route are programmed into the device either before driving or while stopped in a location off the 
roadway where it is safe and legal to park. 

(b) This clause implements Executive Order 13513, Federal Leadership on Reducing Text 
Messaging While Driving, dated October 1, 2009. 

(c) The Contractor is encouraged to-

(1) Adopt and enforce policies that ban text messaging while driving-

(i) Company-owned or rented vehicles or Government-owned vehicles: or 

(ii) Privately-owned vehicles when on official Government business or when performing 
any work for oron behalf of the Government. 

State of Washington 
Department of Commerce 

lnteragency Agreement 
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(2) Conduct initiatives in a manner commensurate will the size oflhe business, such 

Attachment A 

as- (I) Establishment of new rules and programs OF reevaluation of existing programs to 
prohibit text messagfng while driving; and 

(ii) Education, awareness, and other outreach to employees about the safety risks 
as50ciated ~th texting while driving. 

(d) Subconttacts. The Contractor !lhall insert the substance of lhis clause, including this paragraph 
(d), in all subcontracts that exceed the micro-purchase threshold, as defined In 
Federal Acquisition Regulation 2. 101 on the date ofsubcontract award. 

14. ORDER OF PRECEDENCE 

In the event of an inconsistency in this Contract, the inconsistency shall be resolved by giving 
precedence in the following order: 

State of Washington 
Department of Commerce 

• Applicable federal and state of Washington statutes and regulations 
• Special Terms and Conditions 
• General Terms and Conditions 
• Attachment A- Scope of Work 
• Attachment B - Budget 
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General Terms and Conditions 

1. DERNITIONS 
As used throughout this Contract, the following terms shall have the meaning set forth below: 

State of Washington 
Department of Commerce 

A. "Authorized Representative" shaO mean the Director and/or the designee authorized in 
YA"lling to act on the Director's behalf. 

B. "COMMERCE" shall mean the Washington Department of Commerce. 

C. ·contract" or "Agreement· or "Grant" means the entire written agreement between 
COMMERCE and the Contractor, including any Exhibits, documents, or materials 
incorporated by reference. E-mail or Facsimile transmission of a signed copy of this 
contract shall be the same as delivery of an original. 

D. "Contractor" or "Grantee• shall mean the entity identified on the face sheet performing 
service(s) under this Contract, and shall include all employees and agents of the 
Contractor. 

E. "Modified Total Direct Costs" (MTDC) shall mean all direct salaries and wages, applicable 
fringe benefits, materials and suppUes, services, travel, and up to the first $25,000 of each 
subaward (regardless of the period of perfonnance of the subawards under the awanl). 
MTDC excludes equipment. capital expenditures, charges for patient care, rental costs, 
tuition remission, scholarships and fellow..hips, participant support costs and the portion 
of each subaward in excess of.$25,000. 

F. "Personal Information· shall mean information identifiable to any person, including, but not 
Nmited to, lnfonnatlon that relates to a pe.won's name, health, finances, education, 
business, use or receipt of governmental services or other activities, addresses, telephone 
numbers, social security numbers, driver lcense numbers, other identifying numbers, and 
any financial identifiers, and •Protected Health Information" under the federal Health 
Insurance Portabifityand AccountabHity Act. of 1996 (HIPAA). 

G. "State• shall mean the state ofWashin gton. 

H. "SUbaward" shaU mean an award provided by a pass-through entity to a subreclplent for 
the subreclpient to carry out part of a Federal award received by the pass-through ently. 
It does not include payments lo a contractor or payments to an individual that is a 
beneficiary of a Federal program. A subaward may be provided through any form of legal 
agreement. including an agreement that the pass-through ently considers a contract. 

I. "Subcontractor" shall mean one not in the employment of the Contractor, who is performing 
all or part of those services under this Contract under a separate contract with the 
Contractor. The terms ·subcontractor" and "subcontractors· mean subcontractor(s) in any 
lier. 

J. ·subrecipient• shall mean a non-Federal entity that receives a subaward fi"om a pass
through entity to carry out part of a Federal program; but does not include an individual 
that is a beneficiary of such program. A subrecipient may also be a recipient of 
other Federal awards dlrecllyfrom a Federal awarding agency. 
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2. ALL WRITINGS CONTAINED HEREIN 

This Contract contains all the terms and conditions agreed upon by the parties. No other 
understandings, oral or otherwise, regarding the subject matter of this Contract shall be deemed to 
exist or to bind any of the parties hereto. 

3. AMENDMENTS 
This Contract may be amended by mutual agreement of the parties. Such amendments shall not be 
binding unless they are in writing and signed by personnel authorized to bind each of the parties. 

4. ASSIGNMENT 

Neither this Contract, work thereunder, nor any claim arising under this Contract, shall be transferred 
or assigned by the Contractor without prior written consent of COMMERCE. 

5. CONADENllAUTY AND SAFEGUARDING OF INFORMATION 

A. "Confidential Information· as used in this section includes: 

i. All material provided to the Contractor by COMMERCE that is designated as 
"confidential" by COMMERCE; 

ii. All material produced by the Contractor that is designated as "confidential" by 
COMMERCE; and 

iii. All Personal Information in the possession oflhe Contractor that may not be disclosed 
under state or federal law. 

B. llle Contractor shall comply with all slate and federal laws related to the use, sharing, 
transfer, sale. or disclosure of Confidential lnfonnalion. The Contractor shall use Confidential 
lnfonnatlon solely for the purposes of this Contract and shaD not use, share, tnmsfer, seU or 
disclose any Confidential Information to any third party except 'With the prior wrlllen consent 
of COMMERCE or as maybe required bylaw. llle Contractor shall take al necessary.steps 
to assure that Confidential Information is safeguarded lo prevent unauthorized use, sharing. 
Iran sfer, sale or disclosure of Confdential Information or violation of any state or federal laws 
related thereto. Upon request, the Contractor shal provide COMMERCE with Its polcies and 
procedures on confidentiality, COMMERCE may require changes lo such p(!licies and 
procedures as they apply to this Contract whenever COMMERCE reasonably determines 
that changes are necessary to prevent unauthorized disclosures. The Contractor shal make 
the changes 'Wilhin the time period specified by COMMERCE. Upon request, the Contractor 
shall immediately return to COMMERCE any Confidenlial lnfonnation lhal COMMERCE 
reasonably detennines has not been adequately protected by the Contractor against 
unauthorized disclosure. 

C. Unauthorized Use or Disclosure. The Contractor shall notify COMMERCE within five (5) 
working days of any unauthorized use or disclosure of any confidential information, and shall 
take necessary steps to mitigate the hannful effects of such use or disclosure. 

&. COPYRIGHT 

State of Washington 
Department of Commerce 

Unless otherwise provided, all Materials produced under this Contract shall be considered "works for 
hire" as defined by lhe U.S. Copyright Act and shal be O\Wled by COMMERCE. COMMERCE shaU 
be considered the author of such Materials. In the event the Materials are not considered "Works for 
hire" under the U.S. Copyright laws, lhe Contractor hereby irrevocably assigns an right, title, and 
interest in all Materials, including an intellectual property rights, moral rights, and rights of publicity to 
COMMERCE effective from the moment of creation of such Materials. 

"Materials" means all items in any formal and includes, but is not limited lo, data, reports, documents, 
pamphlets, advertisements, book$, magazines, surveys, studies, computer programs, films, tapes, 
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and/or sound reproductions. ·ownership" includes the right to copyright, patent, register and the ability 
to transfer these rights. 

For Materials that are delivered under the Contract, but that incorporate pre-existing materials not 
produced under the Contract, the Contractor hereby grants lo COMMERCE a nonexclusive, royalty
ft'ee, irrevocable license (with rights lo sublicense to others) in such Materials to translate, reproduce, 
disbibute, prepare derivative works, pubticly perform, and publicly display. The Contractor warrants 
and represents that the Contractor has an rights and permissions, including intellectual property rights, 
moral rights and rights of publicity, necessary to grant such a license to COMMERCE. 

The Contractor shall exert all reasonable effort lo advise COMMERCE, at the lime of delivery of 
Materials furnished under this Contract, ofall known or potential invasions of privacy contained therein 
and of any portion of such document which was not produced in the perfonnance of this Conlract. 
The Contractor shall provide COMMERCE with prompt 'Mitten notice of each notice or claim of 
infringement received by the Contractor with respect to any Materials deRvered under this Contract. 
COMMERCE shall have the right to modify or remove any restrictive marlcings placed upon the 
Materials bythe Contractor. 

7. DISPUTES 

In the event that a dispute arises under this Agreement, it shall be determined by a Dispute Board in 
the folowing manner: Each party to this Agreement shall appoint one member lo the Dispute Board. 
The members so appointed shall jointly appoint an additional member to the Dispute Board. The 
Dispute Board shal review the facts, Agreement terms and applicable statutes and rules and make a 
determination of the dispute. The Di11pute Board shall thereafter decide the dispute with the majority 
prevamng. The determination of the Dispute Board shall be final and binding on the parties hereto. As 
an alternative to this process, either of the parties may request intervention by the Governor, as 
provided by RCW 43.17.330, in which event the Governor's process will control. 

8. GOVERNING LAW AND VENUE 

This Contract shall be construed and interpreted In accordance with the laws of the state of 
Washington, and the venue of any action brought hereunder shall be in the Superior Court for 
Thurston County. 

9. INDEMNIFICATION 

Each party shall be solely responsible for the acts of its employees, officers, and agents. 

10. LICENSING, ACCREDITATION AND REGISTRATION 

The Contractor shal comply Vvith all appticable local, state. and federal licensing, accreditation and 
registration requirements or standards necessary for the perfonnance of this Contract. 

11. RECAPTURE 

In the event that the Contractor fails to perform this Contract in accordance with state laws, federal 
laws, and/or the provisions of this Contract, COMMERCE reserves the right to recapture imds in an 
amount to compensate COMMERCE fpr the noncompliance in addition to any other remedies 
available at law or in equity. 

Repayment by the Contractor of funds under this recapture provision shan occur within the time period 
specified by COMMERCE. In the alternative, COMMERCE may recapture such funds from payments 
due under this Contract. 

12. RECORDS MAINTENANCE 

The Contractor shall maintain books, records, documents, data and other evidence relating to this 
contract and performance of the services described herein, including bUt not limited to accounting 
procedures and practices that sufficiently and properly reflect all direct and indirect costs ofany nature 
expended in the performance of this contract. 

------------·---------------------------

State of Washington 
Department of Commerce 
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Toe Conbactor shall retain such records for a period of six years foUowing the date of final pa~ent. 
N. no additional cost. these records. Including materials generated under the contract, shal be subject 
at all reasonable times to inspection. review or audit by COMMERCE, personnel duly authorized by 
COMMERCE, the Office of the State Auditor, and federal and state officials so authorized by law, 
regulallon or agreement. 

If any litigation, claim or audit is started before the expiration of the six (6) ~ar period, the records 
shall be retained until all litigation, claims, or audit findings involving the records have been resolved. 

13. SAYINGS 

In the event funding from state, federal, or other sources is withdrawn, reduced, or limited in any wa.y 
after the effective date oflhis Conbact and prior to normal completion. COMMERCE may suspend or 
terminate the Contract under the "Tennination for Convenience" clause. wthout the ten calendar day 
notice requirement. In lieu of tennination, the Contract may be amended to reflect the new funding 
limitations and conditions. 

14. SEVERABIUTV 

Toe provisions of this contract are intended to be severable. If any term or provision is illegal or invalid 
for any reason v.flatsoever, such iNegality or invalidity shaU not affect the vafidity of the remainder of 
the contract. 

15. SUBCONTRACTING 
Toe Contractor may only subcontract work contemplated under this Contract if it obtains the prior 
'Written approval of COMMERCE. 

If COMMERCE approves subcontracting, the Contractor shall maintain written procedures related to 
subcontracting, as well as copies of all subcontracts and records related to subcontracts. For cause, 
COMMERCE in writing may: (a) require the Contractor to amend it9 subcontracting procedures as 
they relate to this Contract; (b) prohibit the Contractorfi'clm subcontracting IMlh a particular person or 
entity; or(c) require the Contractor to rescind or amend a subcontract. 

Every subcontract shaU bind the Subcontractor to follow all applicable terms of this Contract. The 
Contractor is responsible to COMMERCE if the Subcontractor fails to comply with any applicable term 
or condition of this Contract. The Contractor shaU appropriately monitor the acllvllies of the 
Subcontractor lo assure fiscal conditions of this Contract. In no e11ent shall the existence of a 
subcontract operate to release or reduce the liabHityofthe Contractor to COMMERCE for any breach 
in the performance oflhe Contractor'.s duties. 

Every subcontract shall Include a term that COMMERCE and the State of Washington all! not liable 
tor claims or damages arising from a Subcontractor's performance of the subcontract. 

16. SURVIVAL 

Toe terms, conditions, and warranties contained In this Contract that by their sense and context are 
intended to survive the completion of the performance, cancellation or termination of this Contract 
shall so survive. 

17. TERMINATION FOR CAUSE 

State of Washington 
Department of Commerce 

In the event COMMERCE determines the Contractor has failed to comply with the conditions of this 
contract in a timely manner, COMMERCE has the right to suspend or terminate this contract. Before 
suspending or terminating the contract, COMMERCE shall notify the Contractor in writing ofthe need 
to take corrective action. If corrective action is not taken within 30 calendar days, the contract may be 
terminated or suspended. 

In the event of termination or suspension, the Contractor shall be liable for damages as authorized 
by law including, but not fimited to, any cost difference between the original contract and the 
n!placement or cover contract and aft administradve costs dlreclly related to the replacement contract, 
e.g., cost oflhe competitive bidding, maifing, advertising and staff tine. 
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COMMERCE reserves the right to suspend all or part of the contract, withhold tnther payments, or 
prohibit the Contractor from incurring additional obligations offi.mds during investigation ofthe alleged 
compliance breach and pending corrective action by the Conlractor or a decision by COMMERCE to 
tenninate the contract. A tennlnation shall be deemed a "Termination for Convenience• if it is 
determined that the Contractor: (1) was not in defaul; or (2) failure lo perform was outside of his or 
her control, fault or negligence. 

The rights and remedies of COMMERCE provided in this contract are not exclusive and are, in 
addition to any other rights and remedies, provided by law. 

18. 1ERMINA110N FOR CONVENIENCE 

Except as otherwise provided in this Contract, COMMERCE may, by ten (10) business days' written 
notice, beginning on the second day after the m!liling, terminate this Contract, in whole or in part. If 
this Contract is so terminated, COMMERCE shal be Nable only for payment required under the terms 
ofthls Contract for services rendered or goods delivered prior to the effective date of termination. 

19. lERMINAllON PROCEDURES 

State of Washington 
Department of Commerce 

Upon termilation of this contract, COMMERCE, in addition lo any other rights provided in this 
contract, may require the Contractor to deliver to COMMERCE any property specifically produced or 
acquired for the performance ofsuch part of this contract as has been terminated. The provisions of 
the "Treatment of Assets• clause shaft apply in such property transfer. 

COMMERCE shal pay to the Conlractor the agreed upon price, if separately stated. for completed 
work and services accepted by COMMERCE, and the amount agreed upon by the Contractor and 
COMMERCE for (i) completed work and services for v.tlich no separate price is stated, (Ii) partiaUy 
completed 1M>rk and services, OH) other property or services that are accepted by COMMERCE, and 
(Iv) the protection and preservation of property, unless the termination is for default, in v.tiich case the 
Authorized Representative shall determine the extent of the liabUity of COMMERCE. Failure to agree 
with such determination shaH be a dispute within the meaning of the "Disputes• clause of this contract. 
COMMERCE may withhold from any amounts due the Contractor such sum as the Authorized 
Representative determines to be necessary to protect COMMERCE against potential loss or liability. 

The rights and remedies of COMMERCE provided In this section shall not be exclusive and are in 
addition lo any other rights and remedies provided by law or under this contracl 

After receipt of a notice of termination, and except as otherwise directed by the Authorized 
Representative. the Conlractor shall: 

A. Stop work under the contract on the date, and to the extent specified, in the notice; 

B. Place no further orders or subcontracts for materials, services, or facilities except as may 
be necessary for completion of such portion of the work under the contract that is not 
terminated; 

C. Assign to COMMERCE, in the manner, at the times, and to the extent directed by the 
Authorized Representative, all of the rights, title, and interest of the Contractor under the 
orders and subcontracts so terminated, in which case COMMERCE has the right, at its 
discretion, to settle or pay any or all claims arising out of the termination of such orders 
and subcontracts; 

D. Settle all outstanding llabitities and all claims arising out of such termination of orders and 
subcontracts, with the approval or ratification of the Authorized Representalive to the 
extent lhe Authorized Representative may require, which approval or ratification shal be 
final for aH the purposes oflhis clause; 

E. Transfer title to COMMERCE and deliver in the manner, at the times, and to the extent 
directed by the Authorized Representative any property which, if the contract had been 
completed, would have been required to be furnished to COMMERCE; 

Page13 ofl& 

lnteragency Agreement 



SPECIAL TERMS AND CONDITIONS 
INTERAGENCY AGREEMENT 

FEDERAL FUNDS 

Attachment A 

DccuS,gn i::ff<aloi:,a ID: 0F20162C-t;4Cf:,.451C-89DO-DEU:AD5D95A2 
•• ,,l~ 1/.;;J:;hr.1~ ':ll Sl:th·i 

• a . D-!P=! ··11,.:11'1 c' 
VComnM!l'C'.C 

F. Complete performance of such part of the work as shall n_ot have been tenninated by the 
Authorized Representative; and 

G. Take such action as may be necessary, or as the Authorized Representative may direct, 
for the protection and preservation of the property related to this contract, v.tllch is in the 
possession of the Contractor and in v.tlich COMMERCE has or may acquire an interest. 

20. TREATMENT OF ASSETS 

Tille to all property furnished by COMMERCE shaU remain in COMMERCE. TiUe to al property 
fi.lmished by the Contractor, for the cost of v.tlich the Contractor is entitled to be reimbursed as a 
direct item of c~st under this contract, shall pass to and vest in COMMERCE upon delivery of such 
property by the Contractor. Title to other property, the cost ofv.tlich is reinburnble to the Contractor 
under this contract, shall pan to and vest in COMMERCE upon (I) issuance for use of such property 
in the perfonnance of this contract, or (ii) commencement of use of such property in the performance 
of this contract, or (iii) reimbursement of the cost thereof by COMMERCE in whole or in part, 
whichever first occurs. 

A. Any property of COMMERCE fi.lmished to the Contractor shall. unless otherwise provided 
herein or approved by COMMERCE, be used only for the perfonnance of this contract. 

B. The Contractor shall be responsible for any loss or damage to property of COMMERCE 
that results from the negligence of the Contractor or v.tiich re5Ults tom the failure on the 
part of the Contractor to maintain and administer that property in accordance with sound 
management practices. 

C. If any COMMERCE property is lost, destroyed or damaged, the Contractor shall 
immediately notify COMMERCE and shalllake all reasonable steps to protectthe property 
from further damage. 

D. The Contractor shall surrender to COMMERCE al property of COMMERCE prior lo 
settlement upon completion, tennlnalion or cancellation of this contract. 

E. All reference to the Contractor under this clause shall also Include Contractor's emplo)'l!es, 
agents or Subcontractors. 

21. WAIVER 

State of Washington 
Department of Commerce 

Waiver of any default or breach shall not be deemed to be a waiver of any subsequent default or 
breach. Any waiver shall not be construed to be a modification of the terms of this Contract unless 
stated to be such in writing and signed by Authorized Representative of COMMERCE. 
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Attachment A 

Grantee will utilize the Emergency Housing Fund grant to maintain current levels of homeless 
subsidies and emergency housing services. 

Allowable activities and expenses follON the Consolidated Homeless G"ant (CHG)/System 
Demonstration Qant (SDG) guidelines. Allowable activities are restricted to "emergency 
housing• activities, to include: street outr~ch. diversion, emergency shelter induding 
hotelhnotel leasing, sanctioned encampments, transitional housing, rapid re-housing, housing 
seard'l and placement, and housing stability case management. 

Household eligibility requirements also follow the CHG/SDG guidelines. 

Invoicing 

Grantees must provide adequate back up doaimentation to suppa1 costs on each 
reimbursement request, to indude: 

1. General ledger from financial accounting system with transaction and expenditure dates 
on aUowable activities within period of performance, and Dept. of Commerce voucher 
detaD form. 

2. If lead grantee has sub recipients, also submit their general ledgers with transaction and 
expenditure dates on alowable activities within period of performance. 

3. For rental assistance and flexible fund payments, backup doaimentation should indude 
a client name to tie the transaction to the payee a- recipient. 

In addition, at the time of contracting, grantee must submit a copy of letter of approved indirect 
rate gr cost allocation plan for all federally funded programs, if bffling for the recovery of indirect 
costs. 

State of Washington 
Department of Commerce 
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State of Washington 
Department of Commerce 

Attachment B: Budget 

July 1, 2023-June30, 202A 

Budaet Camnorv 
$245.000,00 
$1,000 707.00 
$150,000.00 
$888.000:00 
$2.283. 707.00 
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Attachment A 

WA STATE DEPARTMENT OF COMMERCE, Housing Division, Homelessness 
Assistance Unit (HAU)- Consolidated Homeless Grant (CHG) 
Reference Grant Number: 24-46108-15, 

Kitsap County Grant Reference: KC-344-23, 

Time Period: July 1, 2023 - June 30, 2025 

State of Washington 
Department of Commerce 
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Special Terms and Conditions 

Attachment A 

COMMERCE and Contractor enter into this Contract pursuant lo the authority granted by Chapter 
39:34RCW. 

2. CONTRACT MANAGEMENT 

The Representative for each of the parties shall be responsible for and shaU be the contact person 
for all communications and bilHngs regarding the performance of this Contract. 

The Representative for COMMERCE and their contact information are identified on the Face Sheet 
of this Contract. 

The Representative for the Contractor and their contact information are Identified on the Face Sheet 
of this Contract. 

3. COMPENSATION 

COMMERCE shall pay an amount not to exceed lhe Contract Amount listed on the Face Sheet for 
the performance of all things necessary for or incidental to the performance of work under this 
Contract as set forth in lhe Scope of Work. Contractor's compensation for seNices rendered shall be 
in accordance with Attachment B - Budget. 

4. BILLING PROCEDURES AND PAYMENT 

COMMERCE will pay Contractor upon acceptance of services prO\lide~ and receipt of proper1y 
completed invoices, which shall be submitted to the Representative for COMMERCE net more often 
than monthly. Exceptions to the single billing per month can be made by COMMERCE on a cas.by
case basis. 

When requesting reimbursement for expenditures made, Contractor shall submit au inwice Vouchers 
and any required documentation electronically through COMMERCE's Contracts Management 
System (CMS), which is available through the Secure Access Washington (SAW, portal. 

Payment shall be considered timely if made by COMMERCE within thirty (30) calendar days after 
receipt of properly completed invoices. Payment shall be sent to the address designated by the 
Contractor. 

COMMERCE may, in its sole discretion, terminate the Contract or withhold payments claimed by the 
Contractor for services rendered if the Contractor falls to satisfactorily comply with any term or 
condition of this Contract. 

No payments in advance or in anticipation of services or supplies to be pr0\1ded under this Agreement 
shall be made by COMMERCE. 

Invoices and End of Fiscal Year 

Invoices are due on the 20th of the month following the provision of services. 

Final invoices for a state fiscal year may be due sooner than the 20th and Commerce will provide 
notification of the end of fiscal year due date. 

The Contractor must invoice for all expenses from the beginning of the contract through Jooe 30, 
regardless of the contract start and end dale. 

0up11ca11on of Billed costs 

The Contractor shall na bill COMMERCE for services perfOrmed under this Agreement, and 
COMMERCE shall not pay the Contractor, if the Contractor is entilled to payment or has been or will 

State of Washington 
Department of Commerce 

lnteragency Agreement 
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Attachment A 

The Contractor is responsible for any audit exceptions or disallowed costs incurred by its own 
organization or that of its subcontractors. 

5. SUBCONTRACTOR DATA COLLECTION 

Contractor Will submit reports, in a form and format to be provided by Commerce and at intervals as 
agreed by the parties, regarding work under this Contract performed by suboontractors and the portion 
of Contract funds expended for work performed by subcontractors, including but not necessarily 
limited lo minority-owned, woman-owned, and veteran-owned business subcontractors. 
"Subcontractors• shall mean suboontractors of any tier. 

6. INSURANCE 

Each party certifies that it is self-insured under the State"s or local government self-insurance liability 
program, and shall be responsible for losses for which it is found liable. 

Additionally, the Contractor is responsible for ensuring that any Subgrantees provide adequate 
. insurance coverage for the acti\'ities arising out of subgrants, as follows: 

Co111nercial General Liability Insurance Policy. Provide a Commercial General Liability Insurance 
Policy, including contractual liability, written on an occurrence basis, in adequate quantity to protect 
against legal llabillty arising out of Subgrant activity but no less than $1.000,000 per occurrence. 

Automobile Liability. In the event that performance pursuant lo this Grant involves the use of 
vehicles, owned or operated by the Sub grantee, automobile liability insurance shaft be required. The 
minimum limit for automobile liability is $1,000,000 per occurrence, using a Combined Single Limit for 
bodily injury and property damage. 

7. ELIGIBLE USE OF FUNDS 
Funding awarded under this Contract may only be used for eligible activities and expenses 
described in the CHG Guidelines. These Guidelines are incorporated by reference. 

8. FRAUD AND OTHER LOSS REPORTING 

Contractor shaU report In writing all knOYR'I or suspected fraud or other loss of any funds or other 
property furnished under this Contract immediately or as soon as practicable to the Commerce 
Representative identified on the Face Sheet. 

9. ORDER OF PRECEDENCE 

In the event of an inconsistency in this Contract, the inconsistency shall be resolved by giving 
precedence in the following order: 

State of Washington 
Department of Commerce 

• Applicable federal and state ofWashi"lglon statutes and regulations 
• Contract Face Sheet 
• Special Tenns and Conditions 
• General Terms and Conditions 
• Attachment A-Scope of Work 
• Attachment B- Budget 
• Attachment C- CHG GuideHnes Addendum for the HEN Pile~ Program 
• CHG Guidelines, incorporated by reference on the Face Sheet 

lnteragency Agreement 
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Attachment A 

As used throughout this Contract, the following terms shall have the meaning set forth below: 

A. "Authorized Representative• shall mean the Director and/or the designee authorized in writing 
lo act on the Director's behalf. 

B. 'COMMERCE" shall mean the Washington Department of Commerce. 

C. ·coniracr or "Agreemenr er "Granr means the entire writen agreement between 
COMMERCE and lhe Contractor, indudlng any Attachments, dOQ.lments, or materials 
incorporated by reference. E-mail or Facsimile transmission of a signed copy of this contract 
shall be the same as deNvery of an original. 

D. "Contractor" or 'Grantee" shall mean the entity identified on the face sheet performing 
seNice(s) under this Contract, and shall include all employees and agents of lhe Contractor. 

E. "Personal Information" shall mean information identifiable to any person, including, but not 
limited to, information lhat relates to a person's name, health, finances, education. business, 
use or receipt of g011emmerul services or other activities, addresses, telephone numbers, 
social security numberS, dm.er license numbers, other identifying numbers, and any tlna'lcial 
identifiers, and •Protected Health Information" under the federal Health Insurance Portabftlty 
and Accountability Act of 1996 (HIPAA). 

F. "State· shall mean the state of Washington. 

G. •subcontractor" shall mean one not in the employment of the Contractor. who is performing all 
or part of those ser,,ices under this Contract under a separate contract with the Contractor. The 
terms "subcontractor" and "subcontractors• mean subcontrador(s) in any tier. 

2. ALL WRITINGS CONTAINED HERBN 

This Contract contains all the terms and conditions agreed upon by the parties. No other 
understandings, oral or otherwise, regarding the subject matter of this Contract shall be deemed to 
exist or to bind any of the parties hereto. 

3. AMENDMENTS 

This Contract may be amended by mutual agreement of the parties. Such amendments shall not be 
binding unless they are in writing and signed by personnel authorized to bind each of the parties. 

4. ASSIGNMENT 

Neither this Contract, wori( thereunder, nor any claim arising under this Contract, shall be transferred 
or assigned by the Contractor without prior written consent of COMMERCE. 

s. CONFIDENTIALITY AND SAFEGUARDING OF INFORMATION 
A. 'Confidential Information" as used in this section includes: 

State of Washington 
Department of Commerce 

i. All material provided to the Contractor by COMMERCE that is designated as "confidential" 
by COMMERCE; 

ii. All material produced by the Contractor that is designated as "confidential' by 
COMMERCE; and 
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m. All Personal Information in the possession of the Contrador that may not be disclosed 
under state or federal law. 

B. The Contrador shall comply with all state and federal laws related to the use, sharing, transfer, 
sale, a disclosure of Confidential Information. The Conlrador shall use Confidential 
Information solely for the purposes af this Contract and shall net use, share, transfer, sell or 
disclose any Confidential Information to any third party except with the prior written consent of 
COMMERCE or as may be required by law. The Contractor shaU take all necessary steps to 
assure that Confidential Information is safeguarded to prevent unauthorized use, sharing, 
transfer, sale or disclosure of Confidential Information or lliolation of any state or federal laws 
related thereto. Upon request, the Contractor shall provide COMMERCE YAth its pollcies and 
procedures on confidentiality. COMMERCE may require changes to such policies and 
procedures as they apply lo this Contract whenewr COMMERCE reasonably determines that 
changes are necessary to prevent unauthorized disclosures. The Contrador shall make the 
changes within the time period specified by COMMERCE. Upon request, the Contractor shall 
immediately return to COMMERCE any Confidential Information that COMMERCE reasonably 
determines has not been adequately protected by the Contractor against unauthorized 
disclosure. 

C. Unauthorized Use or Disclosure. The Contractor shall notify COMMERCE within five (5) 
working days of any unauthorized use or disclosure of any confidential information, and shall 
take necessary steps to mitigate the harmful effects of such use or disclosure. 

6. COPYRIGHT 

Unless otherwise provided, all Materials produced under lhis Contract shall be considered "Works for 
hire" as defined by the U.S. Copyright Act and shall be owned by COMMERCE. COMMERCE shall 
be considered the author of such Materials. In the event the Materials are not considered "works for 
hire· under lhe U.S. Copyright laws, the Contractor h~eby irrevocably a~gns all right, title, and 
interest in all Materials, including all intellectual property rights, moral rights, and rights cl publicity lo 
COMMERCE effective from the moment of creation of such Materials. 

"Materials" means all items in any format and includes, but is not limited to, data, reports, documents, 
pamphlets, advertisements, books, magazines, surveys, studies, computer programs, films, tapes, 
and/or sound reproductions. "Ownership" includes lhe right to cop}"ighl, patent, register and the ability 
to transfer these rights. 

For Materials that are delivered under the Contract, but that incorporate pre-existing materials not 
produced under the Contract, lhe Contractor hereby grants to COMMERCE a nonexclusive, royalty
free, irrevocable license (with rights to sublicenseto others) in such Materials lo translate, reproduce, 
distribute, prepare derivative works, publicly perfonn, and publicly display. The Contractor warrants 
and represents that the Contractor has all rights and permissions, including intellectual property rights, 
moral rights and rights of publicity, necessary to grant such a license to COMMERCE. 

The Contractor shall exert all reasonable effort lo advise COMMERCE, at the lime of delivery of 
Materials fumished under this Contract, of all known or potential invasions of privacy contained therein 
and of any portion of such document which was not produced in the performance of this Contract. 
The Contractor shall prollide COMMERCE with prompt written notice of each notice or claim of 
infringement received by the Contractor with respect to any Materials delivered under this Contract. 
COMMERCE shall have the right to modify or remove any restrictive markings placed upon the 
Materials by the Contractor. 

7. DISPUTES 

In the event that a dispute arises under this Agreement, it shall be determined by a Dispute Board in 
the following manner: Each party to this Agreement shall appoint one member to the Dispute Board. 
The members so appointed shal jointly appoint an additional member to the Dispute Board. The 
Dispute Board shall review the facts, Agreement terms and applicable statutes and rules and make a 
determination of the dispute. The Dispute Board shall thereafter decide the dispute with the majority 

State of Washington 
Department of Commerce 
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prevailing. The determination of the Dispute Board shall be final and binding on the parties hereto. As 
an alternative to this process, either of the parties may request intervention by the Governor, as 
pra.lided by RCW 43.17.330, in which event the Governor's process will control. 

8. GOVERMNG LAW AND VENUE 

This Contract shaU be construed a,d interpreted In accordance with the laws of the state of 
Washington, and the venue of any action brought hereunder shall be in the Superior Court for 
Thurston County. 

9. INDEMNIACATION 

Each party shall be solely responsible for the acts of its employees, officers, and agents. 

10. LICENSING, ACCREDITATION AND REGISTRATION 

The Contractor shall comply with all appticable local, state, and federal licensing, accreditation and 
registration requirements or standards necessary for the performance of this Contract. 

11. RECAPTURE 

In the event that the Contractor fails to perfam this Contract in accordance with state laws, federal 
laws, and/or the provisions of this Contract, COMMERCE reserves the right to recapture funds in an 
amount to compensate COMMERCE for the noncompliance in addition to any other remedies 
available at law or in equity. 

Repayment by the Contractor of funds under this recapture provision shall occur within the time period 
specified by COMMERCE. In the alternative, COMMERCE may recapture such funds from payments 
due under this Contract. 

12. RECORDS MAINTENANCE 
The Contractor shall maintain books, records, documents, data and other evidence relating to this 
contract and performance of the services described herein, including but net limited to accounting 
procedures and practices that sufficiently and property reflect all direct and indirect costs of any nature 
expended in the performance of this contract. 

The Contractor shall retain such records for a period of six years following the date of final payment. 
Al. no additional cost, these records, including materials generated under the contract, shall be subject 
at all reasonable times to inspection, review or audit by COMMERCE. personnel duly authorized by 
COMMERCE, the Office of the State Auditor, and federal and state officials so authorized by law, 
regulation or agreement. 

If any litigation, claim or audit is started before the expiration of the six (6) year period, the records 
shall be retained until all litigation, claims, or audit findings involving the records have been resolved. 

13. SAVINGS 

In the event funding from state, federal, or other sources is withdrawn, reduced, or limited in any way 
after the effective date of this Contract and prior to normal completion, COMMERCE may suspend or 
terminate the Contract under the "Termination for Convenience" clause, without the ten calendar d!lY 
notice requirement. In lieu of termination, the Contract may be amended to reflect the new funding 
limitations and conditions. 

14. SEVERABI LITY 

The provisions of this contract are intended to be severable. If any term or provision is illegal or invalid 
for any reason whatsoever, such illegality or invafidity shall not affect the validity of the remainder of 
the contract. 

State of Washington 
Department of Commerce 
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The Contractor may only subcontract work contemplated under this Contract if it obtains the prior 
written approval of COMMERCE. 

If COMMERCE approws subcontracting, the Contractor shall maintain written procedures related to 
subcontracting, as well as copies of all subcontracts and records related to subcontracts. For cause, 
COMMERCE in writing may: (a) require the Contractor to amend its subcontracting procedures as 
they relate to this Contract; (b) prohibit the Contractor from subcontracting with a particular person or 
entity; or (c) require the Contractor to rescind or amend a subcontract. 

Every subcontract shaU bind the Subcontractor to follow all applicable terms of this Contract. The 
Contractor is responsible to COMMERCE if the Subcontractor fails to comply with any applicable term 
or condition of this Contract. The Contractor shaU appropriately monitor the actMies of the 
Subcontractor to assure fiscal conditions of this Contract. In no event shall the existence of a 
subcontract operate lo release or reduce the liability of the Contractor to COMMERCE for any breach 
in the perfonnance oflhe Contractor's duties. 

Every subcontract shall include a term that COMMERCE and the Stale of Washington are not l~ble 
for claims or damages arising from a Subcontractor's performance of the subcontract. 

16. SURVIVAL 

The terms, conditions, and warranties contained in this Contract that by their sense and context are 
intended lo surviw the completion of the performance, cancellation or termination of this Contract 
shall so survive. 

17. TERMINATION FOR CAUSE 

In the event COMMERCE determines the Contractor has failed to comply with the conditions of this 
contract in a timely mamer, COMMERCE has the right to suspend or terminate this contract. Before 
suspending or terminating the contract, COMMERCE shall notify the Contractor in writing of the need 
to take corrective action. If corrective action is not taken within 30 calendar days, the contract may be 
terminated or suspended. 

In the event of termination or suspension, the Contractor shall be liable for damages as autholized 
by law including, but not limited to, any cost difference between the original contract and the 
replacement or cover contract and all administrative costs directly related to the replacement contract, 
e.g., cost of the competitive bidding, mailing, advertising and staff time. 

COM~'=RCE reserves the right to suspend all or part of the contract, withhold further pa}fflenls, or 
prohibit the Contractor from incurring additional obligations of funds during investigation of the alleged 
compliance breach and pending corrective action by the Contractor or a decision by COMMERCE to 
terminate the contract. A termination shall be deemed a "Termination for Convenience• if it is 
delermined that the Contractor: (1) was not in default; or (2) failure to perform was outside of his or 
her control, fault or negligence. 

The rights and remedies of COMMERCE provided in this contract are not exclusive and are, in 
addition to any other rights and remedies, pro.,.;ded by law. 

18. TERMINATION FOR CONVENIENCE 

Except as otherwise prollided in this Contract, COMMERCE may, by ten (10) business days' written 
notice, beginning on the second day after the maifing, terminate this Contract, in whole or in part. If 
this Contract is so terminated, COMMERCE shall be liable only for payment required under the terms 
of this Contract for services rendered or goods delivered prior to the effective date of terminatiqn. 

19. TERMINATION PROCEDURES 

Upon termination of this contract, COMMERCE, in addition to any other rights P.rovided in this 
contract, may require the Contractor to deliver to COMMERCE any property specifically produced or 
acquired for the performance of such part of this contract as has been terminated. The provisions of 
the "Treatment of Assets" clause shall apply in such property transfer. 

State of Washington 
Department of Commerce 
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COMMERCE shall pay lo lhe Conlractor the agreed upon price, If separately stated, for completed 
work and services accepted by COMMERCE, and the amount agreed upon by the Contractor and 
COMMERCE for (i) completed work and seNlces fer which no separate price is stated, (ii) partially 
completed work and ser.ices, (Ill) other property er seNlces that are accepted by COMMERCE, and 
(iv) the protection and preservation of property, unless the tenninatlon is for default, In \WIich case lhe 
Authorized Representative Shall determine the extant of the liabiDty of COMMERCE. Failure to agree 
wilh such determination shaft be a dispute wilhin the meaning of the "Disputes-clause of this conlract. 
COMMERCE may withhold from any amounts due the Contractor such sum as the Authorized 
Representaliw determines to be necessary to prdect COIIAMERCE against potential loss or llabilty. 

The rights and remedies of COMMERCE pro\'ided in this section shall not be exclusive and are in 
addition to any other rights and remedies provided by law or under this contract. 

After receipt of a notice of termination, and except as otherwise directed by the Authorized 
Representative, the Contractor shall: 

A. stop wor1< under the contract on the date, and to the extent spectlied, in the notice; 

B. Place no further orders or subcontracts for materials, services, or facilities except as may be 
necessary for completion of such portion of the wor1< under the contract lhat is riot terminated; 

C. Assign to COMMERCE, in the maMer, at the times, and to the extent directed by the 
Authorized Representative, al of the rights, title, and interest of the Contractor under the orders 
and subconlracts so terminated, in which case COMMERCE has the right, al its discretion, to 
settle or pay any or all claims arising out of the termination of such orders and subcontracts; 

D. Settle all outstanding liabilities and al daims arising out of such termination of orders and 
subcontracts. with the approval or ratification of lhe Authol'iZed Representatiw to the extent 
the Authorized Represenlative may require, which appr0\181 or ratification shall be final for aD 
the purposes of this clause; 

E. Transfer title to COMMERCE and deliver in the manner, at the times, and to the extent directed 
by the Authorized Representative any property which, if the contract had been completed, 
would have been required to be furnished to COMMERCE; 

F. Complete performance of such part of the work as shall not have been lenninated by the 
Authorized Representative; and 

G. Take such adion as may be necessary, a as the Authorized Representatiw may direct, for 
the protection and preservation of the property related to this conlract, which is in the 
possession of the Conlractor and in which COMMERCE has a may acquire an Interest. 

20. TREATMENT OF ASSETS 

TiUe to all property furnished by COMMERCE shall remain in COMMERCE. Title to al property 
furnished by the Contractor, for the cost of which the Contractor ls entitled lo be reimbursed as a 
direct Item of cost under this contract, shall pass to and vest in COMMERCE upon deliwry of such 
property by the Contractor. Title to dher property, the cost of which is reimbursable lo the Contract« 
under this contract, shal pass to and vest In COMMERCE upon (I) issuance for use of such property 
in the performance of this contract, or (ii) commencement of use of such property in the performance 
of this contract, or (iii) relmbursmnent of the cost thereof by COMMERCE in whole or in part, 
whichever first occurs. 

A. Any property of COMMERCE flmished to the Contractor shall, unless otherwise prO\lided 
herein or approved by COMMERCE, be used only for the performance of this contract. 

B. The Contractor shall be responsible for any loss a damage to property of COMMERCE that 
results from the negligence of the Contractor or which results from the failure on the part of the 
Contractor lo maintain and administer lhat property in accordance with 90Und management 

State of Washington 
Department of Commerce 

lnteragency Agreement 

Page 10of14 



SPECIAL TERMS AND CONDITIONS 
INTERAGENCY AGREEMENT 

FEDERAL FUNDS 

Attachment A 

C. If any COMMERCE property Is lost, destroyed er damaged, the Contractor shall Immediately 
notify COMMERCE and shall take all reasonable steps to protect the property from further 
damage. 

D. The Contractor shaH surrender to COMMERCE all property of COMMERCE prior to settlement 
upm completion, letmination or cancellation of this contract. 

E. All reference to the Contractor under this clause shall also Include Contractor's employees, 
agents or Subcontractors. 

21. WAIVER 

Waiver of any default or breach shal nd be deemed to be a waiver of any subsequent default or 
breach. Any waiver shall nd be construed to be a modification of the tenns of this Contract unless 
stated to be such in wiling and signed by Authorized Repr8$entative of COMMERCE. 

State of Washington 
Department of Commerce 

lnteragency Agreement 
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SPECIAL TERMS AND CONDITIONS 
INTERAGENCY AGREEMENT 

FEDERAL FUNDS 

Attachment A: Scope of Work 

Attachment A 

A. Contractor shall canmit to operating a high-performing crisis response system in their county by: 
a. Assessing each household's housing needs and facilitating housing stability with the goal of 

obtaining or maintaining pennanent housing. 
b. Employing a progressive engagement service model. 
c. Prioritizing households most likely to become homeless when using homelessness 

prevention rent assistance. 
d. Being anti-racist leaders in their crisis response systems and facilitate partnerships among 

organizations that respond to the disproportlonality in services and outcomes for communities 
that may not seek assistance from mainstream organizations. 

B. Contractor shall submit the following monthly deliverables on time with truthful, accurate 
information: 
a. Invoice and Voucher DetaR Worksheet for reimbursement due on the 2()111 of the month 

following the provision of services. 

C. Contractor shall submit the following deliwrables on lime with truthful, accurate information: 
a. Local Homeless Housing Plan and Annual Reper!. 
b. Annual County Expenditure Report/Homeless Housing lnwntory including Point-In-Time 

Count information. 
c. HEN Essential Needs Report. 
d. Grantees shall canmit to reporting quafity timely HMIS data. 

D. Contractor shall comply with all of the requirements, policies and procedures in the Consolidated 
Homeless Grant Guidelines, including the Washington Slate Coordinated Entry Guidelines. 

E. Performance Requirements: 
a. Housing Outcomes: For each intervention type funded by the Consolidated Homeless Grant, 

grantees must adoptthe required housing outcome perfonnance measure outlined in the 
Consolidated Haneless Grant Guidelines, Appendix D. Table A. Grantees must imprOll'e 
housing outcomes by making progress towards the statewide performance target. 

b. Equlable Access: The race and ethnicity of households setVed are proportional to the 
numbers of people in need of services In each county. The perfonnance measure for 
equitable access is In a testing period and there ls no avalable baseline data. This contract 
period will se,ve to test the performance measure, gather baseline data and determine the 
performance target. 

F. Local Document Recording Fees (ORF) Support 
Funds are "for maintaining programs and lrwestments· under local homeless housing plans and 
affordable housing under RCW 36.22.178. Alla.vable uses for these tlnds are for any allowable 
Consolidated Homeless Grant actl"4ty and any allowable activity pursuant to uses of local 
document recording fees. 

G. Inflation Increase 
Funding is to maintain current lewis of homeless subsidies and services and to stabilize the 
homeless seivice provider workforce. Commerce expects grantees to prioritize salary increases 
or retention stipends for their homeless service provider worl<force. and to the extent possible, 
offset mher inflation costs. Allowable uses for these funds are for any allowable Consolidated 
Homeless Grant activity. 

State of Washington 
Department of Commerce 

lnteragency Agreement 
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State of Washington 
Department of Commerce 

SPECIAL TERMS AND CONDITIONS 
INTERAGENCY AGREEMENT 

FEDERAL FUNDS 

Attachment B: Budget 

Budr111t I Total 
CHG standard 

Admin $115,000.00 
Rent $531198.00 
O!leralions $678358.00 

PSHCHF 
PSH CHF R-,t/Fac .Suonart I $200000.00 
PSH CHF orieratlons I $75000.00 

HEN.CSFY2024) 
HEN Admin 2024 $35000.00 
HEN Rent/Fae SuDDort 2024 $1100 000.00 
HEN Ooeratlons 2024 $449069.00 

HEN (SFY2025> 
HEN Admin 2025 $35,000.00 
HEN Rent/Fae Suooort 2025 I $1 100 000.00 
HEN Ooeratlons 2025 I $449.069.00 

Eviction Rrewntion CSFY 23 24 and 25> 
Eviction Pr'evenlioh Admiri S124880.00 
Eviction Prevention Rent s1742sn.oo 
Eviction Prevention ODerations $4«3500.00 

Inflation Increase <SFY 2024. and SFY 20251 
Inflation Ina-ease 2024 5468,367.00 
lnflatlonarv Costs 2025 5468,367.00 
Local Document Recordiria Fees Sunoort CSFY 2024 and SFY 20251 

Local ORF Support 2024 $311,417.00 
Local ORF SUPDort 2025 $311 417.00 

TOTAL $11.lilX.217.00 

lnteragency Agreement 

Attachment A 
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ATTACHMENT B: STATEMENT OF WORK 

Summary of Work 
Grant funds to YWCA of Kitsap County, an Enhanced Services Shelter program, 
located at 611 Highland Avenue, Bremerton WA 98337 for operations for the contract 
period, as detailed in the Response to the 2024- 2025 Shelter Operations Request for 
Proposals (RFP). 

Recipient must comply with the Housing and Homelessness Grant Program Guidelines 
and the Washington State Department of Commerce CHG Guidelines, and all updates 
to the Guidelines during the grant period. The county Complaint and Plan of Correction 
Policy is included in the Housing and Homelessness Grant Program Guidelines. 

Scope of Work 
The following comprise the elements of the scope of work, including specific 
requirements: 

ALIVE Shelter to be operated as an Enhanced Services Shelter, meeting the 
following criteria as defined in the RFP: 

o Offer living arrangements where households have a room or bed assigned 
to them throughout the duration of their stay. 

o The shelter is open and available to clients 24 hours a day and 7 days a 
week, with a staffing model that supports this access. Guests' shelter 
beds are accessible to them 24f7. 

o There is no limit to the client's length of stay. 
o The program is "low-barrier" and prioritized for people with high behavioral 

health needs. Low-barrier is defined as not screening homeless 
households out of eligibility for the program for: 

• having too little or no income, 
• having poor credit or financial history, 
• having poor or lack of rental history, 
• having involvement with the criminal justice system, 
• having active or a history of alcohol and/or substance use, 
• having a history of victimization, 
• the type or extent of disability-related services or supports that are 

needed, 
• lacking ID or proof of US Residency status, or 
• having other behaviors that are perceived as a lack of "housing 

readiness," including resistance to receiving services. 
o Behavioral health (mental health and substance use disorder) case 

management is offered "on site" by program staff (rather than clients being 
referred to a partner agency). 

o Partners and pets are allowed and welcomed to stay at the shelter. 
Storage for possessions is available while the client stays at the shelter. 



o Program rules are minimal and behavior-based. A priority is placed on 
keeping people in the program/shelter, rather than discharging people 
back to homelessness. 

o Housing Stability Case Management is provided to all clients on a regular 
basis (preferably weekly) and the Kitsap County Housing Stability 
Planning and Progress (HSPP) form is used by case managers for all 
clients. Case management emphasis is placed on guests transitioning out 
of the shelter and into sustainable permanent housing. 

The following are additional requirements of the contractor: 

• Coordinated Entry Referrals: Accept referrals and intakes exclusively from the 
Housing Solutions Center. Domestic Violence Shelters may accept clients directly, 
as long as they coordinate with the Housing Solutions Center and subsequently refer 
clients to the Housing Solutions Center. 

• Bed Availability Tool: Enter updated information every weekday about bed 
availability into the online bed availability tool that is used by the Housing Solutions 
Center to make referrals. Drop-In Shelter programs may work out an alternative 
information-sharing arrangement with the Housing Solutions Center but must 
regularly communicate about capacity and bed availability. 

• Data Collection and Entry: Enter all client information into HMIS, following 
Department of Commerce and HUD data standards that are applicable to the 
program. Data must be entered within 6 business days of a household's enrollment 
into the program or changes in the household's program status or household 
information. 

• Coordination with other Agencies: Participate in the monthly meetings of the 
Kitsap Housing and Homelessness Coalition. Actively coordinate additional 
meetings as needed with other agencies that provide social services to provide the 
most comprehensive and seamless provision of care for clients as possible. 

• Reporting: Submit all applicable reports to Kitsap County and the Department of 
Commerce by the published deadlines and respond in a timely way to County 
information requests and countywide reports. 

• Non-Discrimination: Adhere to state and federal anti-discrimination laws. Ensure 
equal access for people experiencing homelessness regardless of race, national 
origin, gender identity, sexual orientation, marital status, age, veteran or military 
status, disability, or the use of an assistance animal. Projects designed to serve 
families with children experiencing homelessness must ensure equal access 
regardless of family composition and regardless of the age of a minor child. Projects 
that operate gender segregated facilities must allow the use of facilities consistent 
with the person's gender identity or expression. 

• Religic;,us Activities: No funding provided through this grant may be used to 
support or engage in any explicitly religious activities, including activities that involve 
overt religious content such as worship, religious instruction, or proselytization, nor 
may the provision of services provided be conditioned upon a program participant's 
engaging in any such explicitly religious activities. 



• Occupancy: Have a bed utilization rate of no less than 90% - calculated based on 
the number of bed nights provided, the number of beds or rooms, and the possible 
annual nights (365 or 366). Shelters with a lower bed utilization rate each quarter 
must provide information about why the bed utilization rate was lower than 90% and 
a plan to improve the bed utilization rate. If the bed utilization rate is lower than 90% 
for multiple quarters, the shelter may be reimbursed on a per occupancy day rate 
rather than an annual bed rate. 

• Complaint Process: Have a written complaint/grievance policy approved by the 
agency's Board of Directors, provide information about the complaint/grievance 
process to shelter clients upon their enrollment in the program, and ensure that 
complaint forms are readily available to clients in the shelter. 

• Staff Training: Staff working with clients should be, at a minimum, trained every 
three years in trauma-informed services, supporting survivors of domestic violence, 
housing first, racial equity, LGBTQ+ competency, and progressive engagement. 
Attendance must be documented. 

• Housing Stability Case Management: Shelters that provide case management 
use the Kitsap County Housing Stability Planning and Progress Report (HSPPR) to 
assist clients with setting housing stability goals and tracking progress. HSPPRs are 
part of the client record-keeping requirements. 

• Performance Measurement: Work towards achieving the countywide performance 
measures, including the specific performance measures in the agency contract. 
Washington State is in the process of determining new performance metrics for 
different types of homeless and housing programs. Once these statewide 
performance metrics are determined, Kitsap County will incorporate them into our 
countywide performance measurement system and will include them in the 
appropriate sub-contracts. 

Required Program Performance Measures and Targets: 

The Washington State Dept. of Commerce establishes statewide performance targets, 
which are included below. 

Performance State Contract 
Measure Performance Performance 

Target Target 
Number of 37 
Households Served 
Increase Exits to Continuous-stay 50% 
Stable Housing Shelters: 50% 
(Households) Enhanced 
(Continuous Stay Services 
and Enhanced Shelter: 50% 
Services Shelters 
only) 



Data Quality - 100% of data 90% of data 
Project Start entered within entered within 6 
Timeliness 14 davs davs 
Data Quality - 100% of data 90% of data 
Project Exit entered within entered within 6 
Timeliness 14 davs davs 
Data Quality - 85% of client 85% of client 
Prior Living data entered data entered 
Situation with valid with valid 

resoonses* resoonses* 
Data Quality - 60% of client 60% of client 
Destination at data entered data entered 
Program Exit with valid with valid 

resoonses* resoonses* 

*A valid response is something other than "Client doesn't know," "Client prefers not to 
answer," and "Data not collected." 

Additional performance measures may be added, or the above performance measures 
may be modified, with agreement between the County and the provider. 



ATTACHMENT C: BUDGET SUMMARY 

Contractor: YWCA of Kitsap County - ALIVE Shelter 

Contract Number: KC-185-24 

Time Period: January 1, 2024 - June 30, 2024 

This contract is based on a fixed number of shelter beds being provided for the entirety 
of the contract period. The contract amount is based on a non-standard bed rate for 13 
shelter beds at a 90% utilization rate. 

Previous 
Amendment 

Cost Category Fund Source 
Budget 

Changes this Current Budget 
Contract 

Program Admin Emergency Housing Fund 
$ - $ - $4,913.00 

Expenses (EHF): 1132 - ALN#21.027 

Program Operations 
Emergency Housing Fund 

$ - $ - $17,260.00 
(EHF): 1132 - ALN#21.027 

Facility Support 
Emergency Housing Fund 

$ - $ $10,580.00 
(EHF): 1132 - ALN#21.027 -

Salaries & Benefits- CHG Inflation: 1132 -
$ $ $2,784.00 

Inflation - -SFY24 

Budget Total $35,537.00 

CONTRACT TOTAL $35,5;17.00 

Line items changes must be requested in writing and require Kitsap County approval. 

Reimbursement requests/invoices for Emergency Housing Funds (EHF) must be 
submitted through the (EHF) reimbursement process. 



ATTACHMENT D: CERTIFICATION REGARDING DEBARMENT, SUSPENSION, AND 
OTHER RESPONSIBILITY MA TIERS 

Primary Covered Transactions 45 CFR 76 

1. The prospective primary participant certifies to the best of its knowledge and 
belief, that it and its principles: 

a. Are not presently debarred, suspended, proposed for debarment, declared 
ineligible, or voluntarily excluded by any Federal department or agency; 

b. Have not within a three-year period preceding this proposal been convicted 
of or had a civil judgment rendered against them for commission of fraud or 
a criminal offense in connections with obtaining, attempting to obtain, or 
performing a public (Federal, State or local) transaction or contract under a 
public transaction; violation of Federal or State antitrust statutes or 
commission of embezzlement, theft, forgery, bribery, falsification or 
destruction of records, making false statement, or receiving stolen property; 

c. Are not presently indicted for or otherwise criminally or civilly charges by a 
governmental entity (Federal, State or local) with commission of any of the 
offenses enumerated in paragraph 1.b. of this certification; and 

d. Have not within a three-year period preceding this application/proposal had 
one or more public transactions (Federal, State or local) terminated for 
cause or default. 

2. Where the prospective primary participants are unable to certify to any of the 
statements in this certification, such prospective participant shall attach an 
explanation to this proposal. 

This Certification is executed by the person(s) signing below who warrant they have 
authority to execute this Certification. 

CONTRACTOR: 

. 
Name: t-jq v-r \ ~J, i:... ~\/ u ,,!-

Date: 



ATTACHMENT E: CERTIFICATION REGARDING LOBBYING 

The undersigned certifies, to the best of his or her knowledge and believe, that: 

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the 
undersigned, to any person for influencing or attempting to influence an officer or employee of 
an agency, a Member of Congress, an officer or employee of Congress or an employee of a 
Member of Congress in connection with the awarding of any Federal contract, the making of 
any Federal grant, the making of any Federal loan, the entering into of any cooperative 
agreement, and the extension, continuation, renewal, amendment, or modification of any 
Federal contract, grant, loan, or cooperative agreement. 

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any 
person for influencing or attempting to influence an officer or employee of any agency, a 
Member of Congress, an officer or employee of Congress, or an employee of a Member of 
Congress in connection with this Federal contract, grant, loan, or cooperative agreement, the 
undersigned shall complete and submit Standard Form-LLL, 11Disclosure Form to Report 
Lobbying," in accordance with its instructions. 

(3) The undersigned shall require that the language of this certification be included in the 
award documents for all subawards at all tiers (including subcontracts, subgrants and 
contracts under grants, loans, and cooperative agreements) and that all subrecipients shall 
certify and disclose accordingly. 

This certification is a material representation of fact upon which reliance was placed when this 
transaction was made or entered into. Submission of this certification is a prerequisite for 
making or entering into this transaction imposed by section 1352, title 31, U.S. Code. Any 
person who fails to file the required certification shall be subject to a civil penalty of not less 
than $10,000 and not more than $100,000 for each such failure. 

Contractor Organization 

Date 



U,- Washington State Dep,lrtment of 

Labor & Industries 
(9 Contac,1 J.. My L&l; Sign !n [s ~~~~ctiLi I I ■ 

Safety & Health Claims Patient Care Insurance Workers' Rights Licensing & Permits 

Debarred Contractors List 

A debarred contractor may not bid on, or have a bid considered on, any public works contract. You can search and filter this list using the options 
presented below. 

Company Name· fToung Women's Christian As.socij Principal 

WA UBI Number 

License Number: 

Apply FIiters 

Rew· 

Res~t 

[All 

I· ~j 2,5 v IN!(t1™1~ S"'o.wfnn,or.e ........ ~- .. . _ ... .,, .. ·. ··• 
,' 1~~~:) ~~,~~~' ,. ~ ~!~'""::'l·~ .':•~~-~~-'J:,~~~~~~4~,i,t/. :,r : 0a.~.,,;:i~ .~ ,: ,. ' .:·. ':. 
!,.;,,._i,i• ~ 4;•{~~• "*. ,,•1;,_;;,,,.~-.,.,;,...,_,.,, ,,,.,: _ _,._.,.;._,,,:_,":,. __ ,;,,,J,~: "."\,, f• • '~s -~:~_•• _, -~-.;-•• ~-

From 102/0812023 ! To: [02108/2024 

vj Penalt•,.. Due,. Wage Du~. 

!All vi IAU vj 

Downlcraci all debarment data (!) 

Company Name .. UBI C License C Prindp;lls ~ Status C RCW C Debar C Debar Ends C PeNlty C W;ages C 
Begins Due Due 

There are no records that mlStch Vour s_earcll criteria. 

-~- • ~;,i~ew .. ~~~~~:ct:~9'\l 
~~.,.~ .. _, .. ,.,,~, .. ..: .... ~ .. ,.,. .. ,;,o .. __ ~,-~"""--"--<.'!c.' 1 .... &,. 

As of 02/08/2024 



JILSAM.GOV-
Home Search Data Bank 

Search All Words 

select Domain 
All Domains 

Fitter By 

Keyword Search 

Data services 

+ 

For more in(Ofmat,on on now to use OUf l<E','\'Ofd se3fch. vi\.it tlUf 

nel;i 1-1..,tckf 0 

Simple Search Search Editor ! ________ __) 

Q Any Words (0 
' ' (I) 
,g: All Words -

• (i) 
Q Exact Phra~ -

debarment 

federal Organizations 

Young Women·s Christian Association of K1 x • ••• 

No results found 

CJ ,'\ctiv,:, 

D IOJCti'IC 

As of 02/08/2024 

ResetC, 

HeJ 



Client#· 73143 YWCAKITS 

ACORD™ CERTIFICATE OF LIABILITY INSURANCE I DATE (MIIIIDDIYYYY) 

2/06/2024 
THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

IMPORTANT: If the certificate holder is an ADDmONAL INSURED, the pollcy(les) must have ADDITIONAL INSURED provisions or be endorsed. 
If SUBROGATION IS WAIVED, subject to the tenns and conditions of the policy, certain policies may require an endorsement A statement on 
this certificate does not confer any rights to the certificate holder In lieu of such endorsement(s). 

PRODUCER IE Aaron Leavitt 
Propel Insurance a;..a, 800 499-0933 I rat- 866 sn-1326 
1201 Pacific Avenue; Suite 1000 . aaron.leavitt@propellnsurance.com 
COM Middle Market 

INSURERIS) AFFORDING COVERAGE NAIC# 
Tacoma, WA 98402-4321 INSURER A: Rlverport Insurance 36684 
INSURED INSURER a : Carolina Casualty Insurance Company 10510 

YWCA of Kitsap County 
INSURERC: 

P.O. Box559 
Bremerton, WA 98337 

INSURERD: 

INSURER&: 

INSURERF: 

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER: 
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

I~ 1YPE OF INSURANCE PO=•~F PO EXP LNITS POLICY NUIIBER .. 
A ~ COIIIIERCIAL GENERAL LIABILITY HHS852571417 11/01/2023 11/01/20241 EACH OCCURRENCE S1 000.000 

- D Cl.AIMS-MADE ~ OCCUR ~~l s500,000 
MED EXP lkly one persanJ ,10.000 -
PERSONAL & ADV INJURY s1.000.000 -

GEN"L AGGREGATE LIMIT APPLIES PER: GENERAL~TE s3,000,000 

l POUCY□ i~ □ Loe PRODUCTS- COMP/OP AGG s3.000,000 
OTHER: $ 

A AUTOMOBILE LIABILITY HHSB52571417 111/01/2023 11/01/202,4 CUMBINED SINGLE LIMIT s1,000,000 n:..-, ,...... 
Af«AUTO BOOILY INJURY (Per peraon) $ - ~ONLY 

-X SCHEDULED 
AUTOS· BODILY INJURY (Per accldenl) $ 

x -ONLY 
- NON-OWNED PROPERTY DAMAGE $ ,...... .!_ AUTOSONLY 

$ 

UIISREUA UAB H~ EACH OCCURRENCE s - EXCESSUAB AGGREGATE $ 

oeo I I RETENTION s s 
A WORKERS COMPENSATION HHS852571417 111/01/2023 11/01/2024 I~= I l~JH-

AND EMPLOYERS' LIABLITY y / N 
WASTOPGAP s1000.000 ~~~CUTIVE~ NIA 

E.L EACH ACCIDENT 

(Manclatoly In NH) E.L DISEASE• EA EMPLOYEE s1000.000 
grs.sc:= ~ OPERATIONS below E.L DISEASE • POLICY LIMIT s1,000,000 

B Management Uab DCP1260724P10 111/01/2023 11/01/202,4 1,000,000 

DESCRIPTION OF OPERATIONS/ LOCATIONS/ VEHICLES (ACORD 101, Additional Rarnarb Sc:hedula, may be attached If 1110111 space Is raqulrwd) 

CERTIFICATE HOLDER CANCELLATION 

Kitsap County Department of Human Services 
SHOULD ANY OF TllE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 
TllE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN 

Care of Housing and ACCORDANCE WITH THE POLICY PROVISIONS. 

Homelessness Division 
614 Division Street MS-23 AUTHORIZED REPRESENTATIVE 

Port Orchard, WA 98366-4676 ~A.4-
I 

© 1988-2015 ACORD CORPORATION. All rights reserved. 

ACORD 25 (2016/03) 1 of 1 The ACORD name and logo are registered marks of ACORD 
#S6410254/M6257828 CLJ02 
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COMMERCIAL GENERAL LIABILITY 
CG 83 911219 

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ CAREFULLY. 

GENERAL LIABILITY BROADENING ENDORSEMENT 
This endorsement modifies the insurance provided under the following: 

COMMERCIAL GENERAL LIABILITY COVERAGE PART 

Throughout this endorsement, the words •you" and "your' refer to the Named Insured shown in the Declarations. 
The word "we," "us," and "our" refer to the company providing this insurance. 
The following is only a summary of the additional coverages provided by this endorsement and is provided only for 
your reference and convenience. For the Limits of Insurance and the additional coverages provided by this 
endorsement, read the provisions on the following pages and the Coverage Form, which this endorsement 
modifies. 

SUBJECTS OF INSURANCE 
Broadened Bodily Injury 
Broadened Personal and Advertising Injury 
Broadened Property Damage 
Broadened Fire, Lightning, Explosion, and Sprinkler Leakage - $500,000 
Broadened Medical Payments - $20,000 

Broadened Supplementary Benefits 
a. Bail Bonds - $1,000 
b. Expenses Incurred to Assist in Defense - $500 per Day 
Broadened Newly Acquired or Formed Organization 
Broadened Non-Owned or Chartered Watercraft or Aircraft 
Broadened Commercial General Liability Conditions 

a. Duties in the Event of Occurrence, Offense, Claim, or Suit 
b. Liberalization - Automatic Coverage If We Adopt Broader Coverages 
c. Notice to Company 
Automatic Coverage for "Special Events" 
Automatic Additional Insureds 
a. Athletic Activity Participants 

b. Contractual Obligations 
c. Funding Sources 

d. Manager or Lessor of Premises 
e. Owner, Manager, Operator, or Lessor of •special Event" Premises 

f. Supervisors or Higher in Rank - Co-Employee Exclusion Removed 
g. Limitations 

Blanket Waiver of Subrogation 
Priority of Application for Multiple Insureds 

The coverages listed in this endorsement are provided as extensions or additions to your insurance 
program. 

CG 83 911219 Includes copyrighted material of Insurance Services 
Office, Inc., with its permission 

Page 1 of8 



A. BROADENED BODILY INJURY 
Paragraph 3. of Section V - Definitions is deleted and replaced with the following: 
3. "Bodily injury" means physical injury, sickness, or disease sustained by a person, including death resulting 

from any of these. "Bodily injury" also means mental injury, mental anguish, humiliation, or shock 
sustained by a person, if directly resulting from physical injury, sickness, or disease sustained by that 
person. 

B. BROADENED PERSONAL AND ADVERTISING INJURY 
1. Paragraph 14. of Section V • Definitions is deleted and replaced with the following: 

14. •personal and advertising injury• means injury, including consequential "bodily injury" arising out of one or 
more of the following offenses during the policy period. 
a. False arrest, detention, or imprisonment; 
b. Malicious prosecution or abuse of process; 
c. The wrongful eviction from, wrongful entry into, or invasion of the right of private occupancy of a 

room, dwelling, or premises that a person occupies by or on behalf of its owner, landlord, or lessor; 
d. Oral, written, televised, videotaped, or electronic publication of material that slanders or libels a 

person or organization, or disparages a person's or organization's goods, products, or services; 
e. Oral, written, televised, videotaped or electronic publication of material that violates a person's right 

of privacy; 
f. Misappropriation of advertising ideas or style of doing business; 
g. Infringement of copyright, title, or slogan; or 
h. Mental injury, mental anguish, humiliation, or shock, if directly resulting from Items 14.a. through 14.g. 

above. 
2. Exclusions 2.b. and 2.c. under Coverage B - Personal and Advertising Injury Liability are deleted and 

replaced with the following: 
b. Material Published with Knowledge of Falsity 

"Personal and advertising injury" arising out of oral, written, televised, videotaped, or electronic 
publication of material, if done by or at the direction of the insured with knowledge of its falsity; 

c. Material Published Prior to Policy Period 
"Personal and advertising injury• arising out of oral, written, televised, videotaped, or electronic 
publication of material whose first publication took place before the beginning of the policy period; 

C. BROADENED PROPERTY DAMAGE 
Exclusion 2.a. under Coverage A - Bodily Injury and Property Damage Liability is deleted and replaced with 
the following: • 
a. Expected Or Intended Injury 

•Bodily injury• or "property damage" expected or intended from the standpoint of the insured. This exclusion 
does not apply to "bodily injury" or "property damage" resulting from the use of reasonable force to protect 
persons or property. 

D. BROADENED FIRE, LIGHTNING, EXPLOSION AND SPRINKLER LEAKAGE 
1. Paragraph 6. under Section Ill - Limits Of Insurance is deleted and replaced with the following: 

6. Subject to 5. above, the Damage to Premises Rented to You Limit is the most we will pay under 
Coverage A for damages because of "property damage" to: 
a. Any one premises while rented to you, or in the case of damage by fire, while rented to you or 

temporarily occupied by you with permission of the owner; and 
b. Personal property of others in your care, custody, or control, while at premises rented to you or in 

the case of damage by fire, while rented to you or temporarily occupied by you with permission of 
the owner, arising out of any one fire, lightning, explosion, or sprinkler leakage occurrence. 
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The Damage to Premises Rented to You Limit is the greater of: 
c. $500,000; or 
d. The amount shown in the Declarations for Damage to Premises Rented to You Limit. 

2. Paragraph 2. Exclusions of Coverage A - Bodily Injury and Property Damage Liability is amended as 
follows: 
Paragraphs c. through n., do not apply to damage by fire, lightning, explosion, or sprinkler leakage to 
premises while rented to you or temporarily occupied by you with permission of the owner. A separate limit 
of insurance applies to this coverage as desaibed in Section Ill - Limits Of Insurance. 

3. Paragraph 4. Other Insurance of Section IV - Commercial General Llablllty Conditions is amended as 
follows: 
Paragraph b.(1 )(a)(ii) is deleted and replaced with the following: 
(ii) That is Fire, Lightning, Explosion, or Sprinkler Leakage insurance for premises rented to you or 

temporarily occupied by you with permission of the owner; or 
4. Paragraph 9.a. under Section V - Definitions is deleted and replaced with the following: 

a. A contract for a lease of premises. However, that portion of the contract for a lease of premises that 
indemnifies any person or organization for damage by fire, lightning, explosion or sprinkler leakage to 
premises while rented to you or temporarily occupied by you with permission of the owner is not an 
"insured contract'; 

5. This Broadened Coverage is subject to all the terms of Section Ill - Limits Of Insurance. 
6. This Broadened Coverage does not apply if Fire Damage Liability of COVERAGE A (SECTION I) is 

excluded either by the Declaration to this Coverage Part or by an endorsement to this Coverage Part. 
E. BROADENED MEDICAL PAYMENTS 

1. The following provision is added to Paragraph 2. of Section Ill - Limits Of Insurance: 
The Medical Expense Limit shall be the greater of: 
a. $20,000; or 
b. The amount shown in the Declarations for Medical Expense Limit. 

2. This Medical Expense Limit is subject to all the terms of Section Ill - Limits Of Insurance. 
3. This above Medical Expense Limit does not apply if Coverage C • Medical Payments is excluded either 

by the Declaration to this Coverage Part or by an endorsement to this Coverage Part. 
F. BROADENED SUPPLEMENTARY PAYMENTS 

Paragraphs 1.b. and 1.d. under Supplementary Payments - Coverages A and B are deleted and replaced 
with the following: 
b. Up to $1,000 for cost of bail bonds required because of accidents or traffic law violations arising out of the use 

of any vehicle to which the Bodily Injury Liability Coverage applies. We do not have to furnish these bonds. 
d. All reasonable expenses incurred by the insured at our request to assist us in the investigation or defense 

of the claim or "suit,• including actual loss of earnings up to $500 a day because of time off from work. 
G. BROADENED NEWLY ACQUIRED OR FORMED ORGANIZATION 

Paragraph 3.a under Section II - Who Is An Insured is deleted and replaced by the following: 
a. Coverage under this provision is afforded only until the 120th day after you acquire or form the organization 

or the end of the policy period, whichever is earlier. 
H. BROADENED NON-OWNED OR CHARTERED WATERCRAFT OR AIRCRAFT 

Exclusion 2.g. under Coverage A • Bodily Injury and Property Damage Liability is deleted and replaced by 
the following: 
g. "Bodily injury" or "property damage" arising out of the ownership, maintenance, use, or entrustment to 

others of any aircraft, "auto," or watercraft owned by or operated by, or rented or loaned to, any insured. 
Use includes operation and "loading or unloading•. 
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This exclusion does not apply to: 
(1) A watercraft while ashore on premises you own or rent; 
(2) A watercraft you do not own that is: 

(a) Less than 51 feet long; and 
(b) Not being used to carry persons or property for a charge; 

(3) Parking an "auto· on, or on the ways next to premises you own or rent, provided the "auto" is not 
owned by or rented, or loaned to you or the insured; 

(4) Liability assumed under any "insured contract" for the ownership, maintenance, or use of aircraft, 
watercraft, or "autos"; or 

(5) "Bodily injury" or "property damage" arising out of the operation of any of the equipment listed in 
Paragraph f. (2) or f. (3) of Section V - DeflnlUons, Paragraph 12., •Mobile Equlpmenr; or 

(6) An aircraft you do not own that is: 
(a) Hired, chartered, or loaned with a crew; and 
(b) Not owned in whole or in part by any insured. 

(7) This insurance does not apply, under Paragraph g.(1) and g.(2) above, if the insured has any other 
insurance for "bodily injury" or "property damage" which would also apply to loss covered under this 
provision, whether the other insurance is primary, excess, contingent, or on any other basis. 

(8) This Insurance is excess, under Paragraph g.(6) above, over any other insurance, whether the other 
insurance is primary, excess, contingent or on any other basis. 

I. BROADENED COMMERCIAL GENERAL LIABILITY CONDITIONS 
1. Paragraph 2. Duties In The Event Of Occurrence, Offense, Claims Or Suit under Section IV -

Commercial General Liability Conditions is amended to add the following provision: 
e. Your obligation to notify us as soon as practicable of an "occurrence," or offense under Paragraph 2.a. 

above, or a claim or "suir or offense under Paragraphs 2.a., 2.b., and 2.c above, is satisfied if you 
send us written notice as soon as practicable after any of your "executive officers,• directors, partners, 
insurance managers, or legal representatives becomes aware of, or should have become aware of, 
such "occurrence,• offense, claim or "suit: 

2. The following provisions are added to Section IV - Commercial General Liability Conditions: 
10. Liberalization 

If we adopt any revision that would broaden the coverage under this coverage part without additional 
premium within 30 days prior to or during the policy period, the broadened coverage will Immediately apply 
to this coverage part. 

11. Notice To Company 
If you report an •occurrence• or offense to your Workers' Compensation insurer which later becomes a 
claim under this Coverage Part, failure to report such "occurrence" or offense to us at the time of the 
"occurrence0 or offense will not be considered a violation of the Duties In The Event Of Occurrence, 
Offense, Claim Or Suit Condition, if you notify us as soon as practicable when you become aware 
that the "occurrence" or offense has become a liability claim. 

J. AUTOMATIC COVERAGE FOR SPECIAL EVENTS 
1. You are automatically covered for all "special events" which you organize, promote, administer, sponsor, or 

conduct during the term of this policy. 
2. Section V - Definitions is amended to add the following paragraph: 

23. "Special Event' means any event: 
a. The purpose of which is to raise funds for you; or 
b. To recognize the accomplishments of your organization, your "employees," or your "volunteer 

workers"; or 
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c. Which you, or an individual or organization with whom you have entered into a contract or agreement, 
organize, promote, administer, sponsor, or conduct for the purposes descnbed in Paragraphs a. orb. 
above;and 

d. Which takes place on premises owned by you, or on premises while rented or leased to you or to 
that organization described in Paragraph c. above. 

K. AUTOMATIC ADDITIONAL INSURED($) 

The following provisions are added to Section II - Who Is An Insured: 
4. Automatic Addltlonal lnsured(s) 

a. Additional Insureds - Athletic Activity Participants 
(1) This policy is amended to include as an insured any person(s) [hereinafter called Additional 

lnsured(s)] representing you while participating in amateur athletic activities that you sponsor. 
However, no such person is an insured for: 
(a) "Medical expenses" under Coverage C - Medical Payments. 
(b) "Bodily Injury" to: 

(i) A co-participant, your "volunteer worker" or your ·employee• while participating in amateur 
athletic activities that you sponsor; or 

(ii) You, or any partner or member, (if you are a partnership or joint venture), or any member (if 
you are a limited liability company); or 

(c) "Property damage" to property owned by, occupied or used by, rented to, in the care, custody, 
or control of, or over which physical control is being exercised for any purpose by: 
(i) A co-participant, your "volunteer worker", or your "employee"; or 
(ii) You, or any partner or member, (if you are a partnership or joint venture), or any member (if 

you are a limited liability company). 
b. Additional Insured - Contractual Obligations 

(1) This policy is amended to include as an insured any person or organization (hereinafter called 
Additional Insured) that you are required by a written "insured contract" to indude as an insured, 
subject to all of the following provisions: 
(a) Coverage is limited to liability arising out of: 

(1) Your ongoing operations performed for such Additional Insured; or 
(2) Such Additional lnsured's financial control of you; or 
(3) The maintenance, operation or use by you of equipment leased to you by such Additional 

Insured; or 
(4) A permit issued to you by a state or political subdivision. 

(b) Coverage does not apply to any "occurrence· or offense: 
(I) Which took place before the execution of, or subsequent to the completion or expiration of, 

the written "insured contract"; or 
(ii) Which takes place after you cease to be a tenant in that premises. 

(c) With respect to architects, engineers, or surveyors, coverage does not apply to "Bodily Injury," 
"Property Damage,• "Personal Injury," or "Advertising Injury" arising out of the rendering or the 
failure to render any professional services by or for you including: 
(i) The preparing, approving, or failing to approve or prepare maps, drawings, opinions, 

reports, surveys, change orders, designs or specifications; and 
(II) Supervisory, inspection, or engineering services. 

(d) Coverage provided herein shall be considered excess over any other valid and collectible 
insurance available to the Additional Insured whether that other insurance is primary, excess, 
contingent, or on any other basis unless a written contractual arrangement specifically requires 
this insurance to be primary. 
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(e) In the event that you are engaged in the manufacture or assembly of any goods or products 
for the benefit or at the direction of another party, pursuant to a contract or agreement with 
that party, this paragraph (e). does not extend coverage to that party as an Additional Insured. 
Coverage for such a party will be extended only by a specific endorsement Issued by us and 
naming such party. 

c. Additional Insured • Funding Sources 
(1) This policy is amended to include as an insured any Funding Source (hereinafter called Additional 

Insured) which requires you in a written contract to name such Additional Insured but only with 
respect to liability arising out of your premises or •your work" for such Additional Insured, and only 
to the extent set forth as follows: 
(a) The Limits of Insurance applicable to the Additional Insured are the lesser of those specified in 

the written contract or agreement or in the Declarations for this policy and subject to all the 
terms, conditions and exclusions for this policy. The Limits of Insurance applicable to the 
Additional Insured are inclusive of, and not in addition to, the Umlts of Insurance shown In the 
Declarations. 

(b) The coverage provided to the Additional Insured is not greater than that customarily provided 
by the policy forms specified in and required by the contract. 

(c} In no event shall the coverages or Limits of Insurance in this Coverage Form be increased by 
such contract. 

(d} Coverage provided herein shall be considered excess over any other valid and collectible 
insurance available to the Additional Insured whether that other insurance is primary, excess, 
contingent, or on any other basis unless a written contractual arrangement specifically requires 
this insurance to be primary. 

d. Additional Insured • Manager or Lessor of Premises 
(1) This policy is amended to include as an insured any person or organization (hereinafter called 

Additional Insured) from whom you lease or rent your premises and which requires you to add such 
person or organization as an Additional Insured in this policy under: 
(a) A written contract; or 
(b} An oral agreement or contract where a Certificate of Insurance has been issued showing that 

person or organization as an Additional Insured; 
but only if the written or oral agreement is an uinsured contract"; 
(a) Currently in effect or to become effective during the term of this policy; and 
(b) Executed prior to the "bodily injury,• •property damage," ·personal injury•, or "advertising 

injury." 
(2) With respect to the insurance afforded the Additional Insured identified in Paragraph d.(1) 

immediately above, the following additional provisions apply: 
(a) This insurance applies only to liability arising out of the ownership, maintenance, or use of that 

portion of the premises leased to you; 
(b) The Limits of Insurance applicable to the Additional Insured are the lesser of those specified In 

the written contract or agreement or in the Declarations for this policy and subject to all this 
policy's terms, conditions, and exclusions. The Limits of Insurance applicable to the Additional 
Insured are inclusive of, not in addition to, the Limits of Insurance shown in the Declarations. 

(c) In no event shall the coverages or Limits of Insurance in this Coverage Part be increased by 
such contract or agreement. 

(d) Coverage provided herein shall be considered excess over any other valid and collectible 
Insurance available to the Additional Insured whether that other insurance is primary, excess, 
contingent, or on any other basis unless a written contractual arrangement specifically requires 
this Insurance to be primary. 

(3) This insurance does not apply to: 
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(b) Structural alterations, new construction, or demolition operations performed by or on behalf of 
the Additional Insured. 

e. Additional Insured - Owner, Manager, Operator or Lessor of "Special Events" Premises 
(1) This policy is amended to include as an insured any person or organization (hereinafter called 

Additional Insured) from whom you lease, rent or occupy the premises upon which a ·special evenr 
is held, sponsored or conducted by you, or on your behalf, under: 
(a) A written contract; or 
(b) All oral agreement or contract where a Certificate of Insurance has been issued showing that 

person or organization as an Additional Insured; but only if the written or oral agreement is an 
•insured contract,• 
(I) CurrenUy in effect or to become effective during the term of this policy; and 
(ii) Executed prior to the "bodily injury", •property damage" or •personal and advertising injury". 

(2) With respect to the insurance afforded the Additional Insured identified in Paragraph e. (1) of this 
endorsement, the following additional provisions apply: 
(a) This insurance applies only to liability arising out of the use of that portion of the premises while 

leased or rented to you for the specific "special event"; 
(b) The Limits of Insurance applicable to the Additional Insured are the lesser of those specified in 

the contract or agreement pertaining to the use of the premises or in the Declarations for this 
policy and subject to all of this policy's terms, conditions, and exclusions. The Limits of 
Insurance applicable to the Additional Insured are inclusive of, not in addition to, the Limits of 
Insurance shown in the Declarations. 

(c) In no event shall the coverage or Limits of Insurance in this Coverage Form be increased by 
such contract or agreement. 

(d) Coverage provided herein shall be considered excess over any other valid and collectible 
insurance available to the Additional Insured whether that other Insurance is primary, excess, 
contingent, or on any other basis unless a written contractual arrangement specifically requires 
this insurance to be primary. 

(3) This insurance does not apply to: 
(a) Any "occurrence" or offense which takes place after you cease to be a tenant, licensee or 

occupant in the premises covered by this endorsement; or 
(b) Ally acts or "occurrences• caused by or attributable to the owner, manager, operator, or lessor 

of the premises upon which the •special event" is held. 
f. AddHlonal Insured - Supervisors or Higher In Rank 

(1) This policy is amended to include as insured any •employees" (hereinafter called Additional 
Insured), designated as supervisor or higher in rank, who are authorized by you to exercise direct or 
indirect supervision and control over "employees· and the manner in which work is performed, but 
only for acts within the scope of their employment by you or while performing duties related to the 
conduct of your business. However, none of these "employees" designated as supervisor or higher 
in rank, is an insured for: 
(a) "Bodily injury" or "personal injury": 

(I) To you, to your partners or members (if you are a partnership or joint venture), or to your 
members (if you are a limited liability company); 

(ii) For which there is any obligation to share damages with or repay someone else who must 
pay damages because of the injury described in paragraph (a)(i) above; or 

(Iii) Arising out of his or her providing or failing to provide professional health care services. 
(b) "Personal Injury•: 
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{iii) For which there is any obligation to share damages with or repay someone else who must 
pay damages because of the injury described in Paragraph (b){i) or {b){ii} above. 

{c) "Property damage" to property: 
(i) Owned, occupied or used by; or 
(ii) Rented to, In the care, custody, or control of, or over which physical control is being 

exercised for any purpose by you, any of your "employees,• any partner, or member (if you 
are a partnership or Joint venture), or any member (If you are a limited liability company). 

g. Additional Insured - LIMITATIONS 
(1) The persons, entities, or organizations to which coverage is extended under Paragraphs a. 

(Athletic Activity Participants), b. (Contractual Obligations), c. (Funding Sources), d. (Managers or 
Lessors of Premises), and e. (Owner, Manager, Operator, or Lessor of "Special Events" Premises) 
are Additional Insureds, but only: 
(a) With respect to each Additional lnsured's vicarious liability for "actual damages" solely caused 

by you or by "your work" that Is ongoing for such Additional lnsured's supervision of "your 
work"; and 

(b) If the Additional Insured did not cause or contribute to the "occurrence• or act resulting in 
liability. 

(2) If an endorsement is attached to this policy and specifically names a person or organization as an 
Additional Insured, then the coverage extended under this paragraph 4. AUTOMATIC ADDITIONAL 
INSURED(S) does not apply to that person, entity, or organization. 

(3) The following is added to Section V - Definitions: 
24. "Actual Damages" is to have its usual and customary legal meaning and excludes without 

limitation, punitive damages, restitution, penalties, and formula damages added to "actual 
damages" and any other enhanced damages. 

(4) All other terms and conditions of this Coverage Part which are not inconsistent with this Paragraph 
h. apply to coverage extended to the above referenced Additional Insureds REGARDLESS OF 
WHETHER OR NOT A COPY OF THIS COVERAGE PART AND/OR ITS ENDORSEMENTS ARE 
DELIVERED TO AN ADDITIONAL INSURED. 

L. BLANKET WAIVER OF SUBROGATION 
Paragraph 8. under Section IV - Commercial General Liability Conditions is deleted and replaced with the 
following: 
8. Transfer of Rights Of Recovery Against Others To Us And Blanket Waiver Of Subrogation 

a. If an insured has rights to recover all or part of any payment we have made under this Coverage Part, 
those rights are transferred to us. The insured must do nothing after loss to impair them. At our 
request, the insured will bring "suit or transfer those rights to us and help us enforce them. 

b. If required by written "insured contract," we waive any right of recovery we may have against any person 
or organization because of payments we make for injury or damage arising out of your ongoing 
operations or "your work" done under a contract for that person or organization and included in the 
"products-completed operations hazard.• 

M. PRIORITY OF APPLICATION FOR MULTIPLE INSUREDS 
Section Ill - Limits Of Insurance is amended to add the following paragraph: 
8. In the event a claim or •suit" is brought against more than one insured, due to "bodily injury- or •property 

damage" from the same "occurrence," or "personal injury,• or "advertising injury," from the same offense, 
we will apply the Limits of Insurance in the following order: 
a. You; 
b. Your •executive officers,• directors, "employees," and 
c. Any other insureds in any order that we choose. 

ALL OTHER TERMS AND CONDITIONS REMAIN UNCHANGED. 
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BUSINESS AUTO BROADENING ENDORSEMENT 

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY. 

This endorsement modifies and is subject to the insurance provided under the foUowing: 

BUSINESS AUTO COVERAGE FORM 

The following is only a summary of the additional coverages provided by this endorsement and is provided only 
for your reference and convenience. For the Limits of Insurance and the additional coverages provided by this 
endorsement, read the provisions on the following pages and the Coverage Form, which this endorsement 
modifies. The deductibles specified on your "auto" declarations page are applicable to these coverages unless a 
different deductible is indicated. 

If one or more of these coverages is provided by a specific endorsement, then the specific endorsement will 
apply. 

SUBJECTS OF INSURANCE 

Who Is An Insured 
1. Broad Form Named Insured 
2. Employees As Insureds 
3. Volunteers As Insureds 
4. Employee Hired Auto 

Broadened Liability Supplementary Payments 
1. Ball Bonds - $3,000 
2. Reasonable Expenses Incurred - $300 per day 

Physical Damage Coverage Amendments 
1. Towing 
2. Coverage Extensions 

a) Transportation Expenses 
b) Loss of Use Expenses 
c) Auto Loan/Lease Gap Coverage 
d) Personal Property Coverage 
e) Airbag Discharge 

3. Hired Car Physical Damage 
4. Rental Reimbursement Coverage 
5. Audio, Visual and Data Electronic Equipment 
6. Deductible Amendments 

a) 2 or more Autos 
b) Glass Deductible 

Business Auto Conditions Amendments 
1. Knowledge of Occurrence 
2. Blanket Waiver of Subrogation 

General Condition Amendment 
Unintentional Errors and Omissions 

The coverages listed In this endorsement are provided as extensions or additions to your Insurance 
program. 
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BUSINESS AUTO BROADENING ENDORSEMENT 

1. Broad Form Named Insured 

The following is added to Section II - Liability 
Coverage, Paragraph A. 1. Who Is An Insured 
provision: 

d. Any organization you newly acquire or form, 
other than a partnership, joint venture or 
limited liability company, and over which you 
maintain ownership or majority Interest, will 
qualify as a Named Insured if there is no 
other similar insurance available to that 
organization. However: 

Coverage under this provision is afforded 
only until the 1801h day after you acquire or 
form the organization or the end of the policy 
period, whichever is earlier. 

e. Your Board Members (or their spouses) are 
an "insured" while operating an "auto" hired 
or rented under a contract or agreement in 
that Board Member's or spouses name, with 
your permission, while performing duties 
related to the conduct of your business. 

2. Employees As Insureds 

The following is added to Section II - Liability 
Coverage, Paragraph A. 1. Who Is An Insured 
provision: 

f. Any "employee" of yours is an "insured" 
while using a covered "auto• you don't own, 
hire or borrow while performing duties 
related to the conduct of your business. 

3. Volunteers As Insureds 

The following is added to Section II - Liability 
Coverage, Paragraph A. 1. Who Is An Insured 
provision: 

g. Anyone volunteering services to you is an 
"insured" while using a covered "auto" you 
don't own, hire or borrow to transport your 
clients or other persons in activities 
necessary to your business. Anyone else 
who furnishes that "auto" is also an 
"insured". 

4. Employee As Insured 

The following is added to Section II - Liability 
Coverage, Paragraph A. 1. Who Is An Insured 
provision: 
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h. An "employee" of yours is an "insured" while 
operating an "auto" hired or rented under a 
contract or agreement in that "employee's" 
name, with your permission, while 
performing duties related to the conduct of 
your business. 

5. Broadened Liability Supplementary 
Payments 

The following replaces Section II - Liability 
Coverage, Paragraph A.2. Coverage 
Extensions, a. Supplementary Payments (2) and 
(4): 

(2) Up to $3000 for cost of bail bonds (including 
bonds for related traffic law violations) 
required because of an "accidenr we cover. 
We do not have to furnish these bonds. 

(4) All reasonable expenses incurred by the 
"insured" at our request, including actual 
"loss• of earnings up to $300 a day because 
of time off from work. 

6. Towing 

The following replaces Section Ill - Physical 
Damage Coverage, A. Coverage, Paragraph 2. 
Towing: 

We will pay up to $ 75 for towing and labor costs 
incurred each time a covered "auto• is disabled. 
However, the labor must be performed at the 
place of disablement. 

No deductible applies to this coverage. 

7. Transportation Expenses 

The following replaces Section Ill - Physical 
Damage Coverage, 4. Coverage Extensions, a. 
Transportation Expenses: 

We will pay up to $50 per day to a maximum of 
$1500 for temporary transportation expense 
incurred by you because of the total theft of a 
covered "auto" of the private passenger type. 
We will pay only for those covered •autos" for 
which you carry either Comprehensive or 
Specified Causes of Loss Coverage. We will 
pay for temporary transportation expenses 
incurred during the policy period and ending, 
regardless of the policy's expiration, when the 
covered "auto" is returned to use or we pay for 
its "loss". 
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BUSINESS AUTO BROADENING ENDORSEMENT 

8. Loss Of Use Expenses 

The following replaces Section Ill - Physical 
Damage Coverage, A. Coverage, 4. Coverage 
Extensions, b. Loss of Use Expenses: 

For Hired Auto Physical Damage, we will pay 
expense for which an "insured" becomes legally 
responsible to pay for "loss" of use of a vehicle 
rented or hired without a driver, under a written 
rental contract or agreement. We will pay for 
"loss" of use expenses if caused by: 

(1) Other than collision only if the Declarations 
indicate that Comprehensive Coverage is 
provided for any covered "auto"; 

(2) Specified Causes Of Loss only if the 
Declarations indicate that Specified Causes 
Of loss Coverage is provided for any 
covered "auto"; or 

(3) Collision only if the Declarations indicate that 
Collision Coverage is provided for any 
covered "auto". 

However, the most we will pay for any expenses 
for loss of use is $80 per day, to a maximum of 
$800. 

9. Auto loan/Lease Gap Coverage 

The following is added to the Section Ill -
Physical Damage Coverage, Paragraph 4. 
Coverage Extensions: 

c. Auto Loan/Lease Gap Coverage 

In the event of a total "loss" to a covered 
"auto" shown in the Schedule or 
Declarations, we will pay any unpaid amount 
due on the lease or loan for a covered 
"auto", less: 

(1) The amount paid under the Physical 
Damage Coverage Section of the 
policy; and 

(2) Any: 

(a) Overdue lease/loan payments at the 
time of the "loss"; 

(b) Financial penalties imposed under a 
lease; 

(c) Security deposits not returned by 
the lessor; 
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(d) Costs for extended warranties, 
Credit Life Insurance, Health, 
Accident or Disability Insurance 
purchased with the loan or lease; 
and 

(e) Carry-over balances from previous 
loans or leases. 

10. Personal Property Coverage 

The following is added to Section Ill - Physical 
Damage Coverage, A. Coverage, 4. Coverage 
Extensions. 

d. Personal Property Coverage 

We will pay up to $500 for loss to any 
personal property which is: 

(1) owned by an "insured"; and 

(2) in or on your covered "auto". 

This coverage is applicable only in the event 
of a total theft of a covered "auto". 

No deductible applies to this coverage. 

11. Airbag Discharge 

The following is added to Section Ill - Physical 
Damage Coverage, A. Coverage, 4. Coverage 
Extensions. 

e. Airbag Discharge 

If there is an accidental discharge of an 
airbag in your covered "auto", we will pay to 
have the airbag replaced. This extension is 
excess over any other collectible insurance 
or warranty. 

No deductible applies to this coverage. 

12. Hired Car Physical Damage 

If this policy provides Comprehensive, Specified 
Causes of Loss or Collision Coverage, that 
coverage may be extended to hired "autos". 
The coverage available to a hired •auto" will be 
equal to the broadest coverage shown on the 
Declarations available to any covered "auto•. 

The most we will pay for any one "accident'' or 
"loss" is: 
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BUSINESS AUTO BROADENING ENDORSEMENT 

(1} $40,000; or 

(2} The actual cash value or cost of repair of the 
damaged or stolen property. 

Paragraph 5.b. of the Other Insurance Condition 
in the Business Auto Coverage Form is replaced 
by the following: 

b. For Hired Auto Physical Damage Coverage, 
the following are deemed to be covered 
"autos• you own: 

(1} Any covered "auto" you lease, hire, rent 
or borrow; and 

(2) Any covered "auto• hired or rented by 
your "employee" under a contract in that 
individual "employee's" name, with your 
permission, while performing duties 
related to the conduct of your business. 

(3) Any covered "auto" hired or rented by 
your Board Members (or their spouses) 
under a contract in that individual Board 
Member's (or spouses') name, with 
your permission, while performing duties 
related to the conduct of your business. 

However, any "auto" that is leased, hired, 
rented or borrowed with a driver is not a 
covered auto. 

13. Rental Reimbursement Coverage 

a. We will pay for rental reimbursement 
expenses incurred by you for the rental of an 
auto because of "loss· to a covered "auto". 
Payment applies in addition to the otherwise 
applicable amount of each coverage you 
have on a covered "auto". No deductibles 
apply to this coverage. 

b. We will pay only for those expenses incurred 
during the policy period and ending, 
regardless of the policy's expiration, with the 
lesser of the following number of days. 

(1) The number of days reasonably 
required to repair or replace the covered 
·auto•. If loss Is caused by theft, this 
number of days is added to the number 
of days it takes to locate the covered 
·auto• and return it to you. 

(2) 30 days. 
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c. Our payment is limited to the lesser of the 
following amounts: 

(1) Necessary and actual expenses 
incurred. 

(2) $50 per day. 

d. This coverage does not apply while there 
are spare or reserve autos available to you 
for your operations. 

e. If "loss• results from the total theft of a 
covered "auto• of the private passenger 
type, we will pay under this coverage only 
that ijmount of your rental reimbursement 
expenses which is not already provided for 
under Section Ill - Physical Damage 
Coverage, 4. Coverage Extensions, a. 
Transportation Expenses. 

14. Audio, Visual And Data Electronic Equipment 

We will pay with respect to a covered •auto• for 
"loss· to any electronic equipment that receives 
or transmits audio, visual or data signals and 
that is not designed solely for the reproduction of 
sound. This coverage applies only if the 
equipment is permanently installed in the 
covered auto at the time of the loss or the 
equipment is removable from a housing unit 
which is permanently installed in the covered 
"auto• at the time of the "loss•, and such 
equipment is designed to be solely operated by 
use of the power from the "auto" electrical 
system, in or upon the covered •auto•. 

The most we will pay for "loss" to audio, visual or 
data electronic equipment as a result of any one 
"accident" is the lessor of: 

a. The actual cash value of the damaged or 
stolen property as of the time of the "loss0

; 

b. The cost of repairing or replacing the 
damaged or stolen property with other 
property of like kind and quality; or 

C. $400. 

This coverage does not apply if there is other 
coverage provided under this policy for the 
above described audio, visual and data 
electronic equipment. We will pay any 
deductible, up to $400, that is applicable to the 
other coverage. 
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BUSINESS AUTO BROADENING ENDORSEMENT 

No deductible applies to this coverage. 

15. Deductible Amendment 

The following is added to Section Ill - Physical 
Damage Coverage, A. Coverage, Paragraph D. 
Deductible. 

In the event that a "loss" from one •accident'' 
involves two or more covered "autos", only the 
largest applicable deductible for 
Comprehensive, Specified Causes Of Loss, or 
Collision coverage will apply. This provision 
applies only to those "autos" designated in the 
Schedule or Declarations to have 
Comprehensive, Specified Causes Of Loss, or 
Collision coverage. 

16. Glass Deductible 

The following is added to Section Ill - Physical 
Damage Coverage, Paragraph D. Deductible. 

No deductible applies to "loss" to glass used in 
the windshield, doors or windows of a covered 
•auto". 

17. Knowledge Of Occurrence 

The following replaces Section IV - Business 
Auto Conditions, A. Loss Conditions, 2. Duties In 
The Event Of Accident, Claim, Suit Or Loss, a. 

a. In the event of "accident'', "claim", "suit" or 
"loss", you must give us or our authorized 
representative prompt notice of the 
"accident" or "loss". Include: 

(1) How, when and where the "accident" or 
"loss" occurred; 

(2) The "insured's" name and address; and 

(3) To the extent possible, the names and 
addresses of any injured persons and 
witnesses. 

Your obligation to provide prompt notice to 
us is satisfied if you send us notice as soon 
as practicable after: 

(1) You, if you are an individual; 

(2) A partner, if you are a partnership; 

(3) An executive officer or insurance 
manager, if you are a corporation; 

(4) Your members, managers or insurance 
manager, if you are a limited liability 
company; 

(5) Your elected or appointed officials, 
trustees, board members, or your 
insurance manager, if you are an 
organization other than a partnership, 
joint venture, or limited liability company; 

becomes aware of, or should have become 
aware of such •accident", "claim", "suir or 
"loss". 

18. Blanket Waiver Of Subrogation 

The following is added to Section IV - Business 
Auto Conditions, A. Loss Conditions. 

6. If required by written insured contract, we 
waive any right of recovery we may have 
against any person or organization because 
of payments we make for "bodily injury" or 
"property damage" caused by an "accident" 
and resulting from the ownership, 
maintenance or use of a covered "auto•. 

19. Unintentional Errors And Omissions 

The following is added to Section IV - Business 
Auto Conditions, B. General Condition, 2. 
Concealment, Misrepresentation Or Fraud. 

However, if you should unintentionally 
misrepresent or conceal information to us at any 
time, we will not deny coverage under this policy 
based on this unintentional error or omission. 

This provision does not affect our right to cancel 
or non-renew your coverage or collect additional 
premium for any added exposures. 

THIS ENDORSEMENT MUST BE ATTACHED TO A CHANGE ENDORSEMENT WHEN ISSUED AFTER THE 
POLICY IS WRITTEN. 
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